CUSTOM & SMALL PROGRAM
— DIRECTORY DESIGN GUIDE -

Goal to Complete Design Church Code (Acct. #)
(Date)

Church Name

City State Zip

Contact Person

Daytime Phone # Email

TO START THE DIRECTORY PROCESS
eccee YOU MUST ecececee

RETURN THIS COMPLETED DESIGN GUIDE & MATERIALS
LISTED BELOW TO UNIVERSAL CHURCH DIRECTORIES

= Directory Design Guide (Completely fill out pages 2-6)

1

2.
3.
4.
5.
6.

Completed Cost Summary (page 5 in this booklet) with check or money order if applicable
Cover Page, Ministry Page and Submitted Photos, place in back pocket

Photo Session Envelope detailing staff images (With extra images supplied by the church)
Roster Listing (if applicable) preferably on a CD or Flashdrive

Ministry Tool sheet (if applicable, see page 24) place in back pocket

MAIL YOUR DIRECTORY DESIGN MATERIALS TO:

Universal Church Directories
30 Bowman Street * Mansfield, Ohio 44903 » 419-522-5011 - 1-888-742-5823

DIRECTORY DELIVERY SCHEDULE

Business Days Business Days

DIRECTORY STYLE for Proof Copy for Final Book
Soft, Spiral, UV Coated, Back Pocket 20 20

Combination of 2 Binding styles (Spiral, UV Coated or Back Pocket) 20 20
Please note that back pocket covers may not be combined with spiral covers.

Hardback, Perfect Bound 15 30

Program Credit Option (Soft, Spiral, UV Coated and Back Pocket Covers) 10 10

2021-DIR-DSN-GUIDE



Below is a list of items to think about
before your Directory Design Meeting.

. . . LL HEL
1. Gather Family Section Submitted Photos To EXPEDI':',E
(Military, Shut-ins, College Students, and Families not photographed) P RODUCT,ON

2. Collect images and photos from Classes, Events and Ministries
(we accept prints as well as digital images)

3. Decide if you want a Staff Page (or a Pastor’s page with a message from the Pastor)

4. Decide on Theme, Colors & Styles for the design of the Directory

(Universal has 24 pre-set colors and 9 pre-designed backgrounds, and 18 Designer Series Templates to choose from)

5. Decide on the layout for Front & Back Cover
(take a look at the Designer Series templates & Sample Covers to develop ideas for your directory)

6. Decide how you want to use your credits on your Directory Options or Ministry Tools
(if available) (would you use them for an extra ministry page, cover or roster options, etc.)

eee e e NOTES ¢ 0 ¢ ¢ o
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IF YOUR CHURCH IS RECEIVING THE MYUCD APP

We need the Name, Email Address and Phone Number of the person that will be the APP
Administrator for your church. This should be someone who is comfortable with technology.

After your Directory Program is complete, we will send you a link in an email with all the
information on how to administer and download the APP for you and your church members.

THE AREA BELOW MUST BE FILLED OUT IF YOUR CHURCH IS RECEIVING THE MYUCD APP ‘[%D

APP Administrators Name: App already created Doy AP
Phone Number: Instagram:

Email: Calendar Link:

Website: Announcements Link:

Facebook: Online Giving Link:

Twitter: Video Services Link:




DESIGN AS EASY AS 1-2-3

1- Decide how to use your 2. Decide cover layout and set 3. Get ahead on Pastor, Staff
credits for extra pages or theme, colors and styles & Ministry pages by collecting
ministry tools inside your book photos of group activities

CHOOSE YOUR DIRECTORY DESIGN METHOD

EXPRESS METHOD - Send your images and text. Our graphic designer will create
your directory and page designs for you. Go online to https://ucdir.com/design.php

UNIVERSAL DESIGN METHOD - Design your ministry pages and covers utilizing

Universals pre-designed templates, background colors and textures or Designer Series.

CHURCH DESIGNED METHOD - (See Page 12) Use Photoshop, Publisher, InDesign
or lllustrator to create your own ministry pages and covers. Export as Acrobat pdf or 300 dpi JPG files
with bleed (1/8 inch {.125 inch} extra around edge of page - allowing you to run artwork to the edge of a page).

THE SMALL CHURCH PROGRAM

Program Selected (V) Number of families photographed at your church

We have designed a directory program to accommodate our smaller church partners that
photograph less than 32 sittings. Under the Small Church Directory Program churches
photographing 25-31 sittings will receive:

» 50 Full-Color Directories

Front and Back Cover

Choice of 3 family section styles (Premier Connect, Premier Tradtional or Traditional)
Ministry pages, family section and roster pages (totalling 8 pages in the directory)

» Use of our background colors and styles -OR- our Design Series

Opportunity to purchase Directory Enhancements or Ministry Tools

To determine use of the eight pages in your directory, please follow these steps:

1. Determine the number of families to be included in the family section: The number

photographed at the church + number of families that went to another church to be
photographed + the number of families submitting a photograph.

Regardiess of
SPecial notes on

2. Determine the family section style to be used in the directory: contract - BONUS
- See Family Section Options on page 4 of this Directory Design Guide SPECIALS OR ’
CREDITS ARE NoOT

3. Determine if a non-photographed roster will be included in the directory:
: ) . AVAILABLE wiTH
Estimate is 40 entries per page. THIS PROGRAM

4. After determining the number of pages for the family section and roster
(if applicable) the remainder of your 8 pages may be used for ministry pages.




THE CUSTOM DIRECTORY PROGRAM

Program Selected () Number of families photographed at your church

The Custom Directory Program may have a cover, ministry pages, family section and a
roster. Ministry tools include an APP, Digital Directory on CD, or brochure, with many more
available, using either the credit program, or they can be purchased. Design Your Custom
Directory Program with your earned Program Credit Enhancements.

You may choose from 3 different family section styles:
Premier Connect with 8 families per page - contact info next to image, no roster.

Premier Traditional with 9 families per page - names only beneath the image.
No roster.

Traditional with 16 families per page - name only beneath the image - with a complete
roster in the back of the directory.

Please be advised that a roster listing in the back of a Premier Connect is a cost of $75.00 per page or one program credit per page.
Camera Ready means ready to go to print without us having to make any changes to the file.

Program Credit Enhancement Allocation is based on the following criteria:

32-69 families ........... 5 Program credits 210-244 families ..... 12 Program credits
70-104 families ......... 6 Program credits 245-279 families ..... 14 Program credits
105-139 families ....... 8 Program credits 280-314 families ..... 15 Program credits
140-174 families ....... 9 Program credits 315-349 families ..... 18 Program credits
175-209 families ..... 11 Program credits

The above Program Credit Enhancement allocation is used for directory options and ministry tools.
One additional Program Credit Enhancement is allotted for every 35 families photographed over 315.
Program Credits can be used for ministry pages, ministry tools, and directory options.

occee OUR MOST POPULAR PROGRAM! ceoeo
DESIGN YOUR DIRECTORY USING THE EARNED PROGRAM CREDIT
ENHANCEMENTS. Cover Enhancements, Ministry Pages, Visitor Folders,
Brochures, Postcards & more!




CHOOSE YOUR DIRECTORY SIZE,

BINDING, COVER STYLE AND BACKGROUND COLORS

SELECT ALL BOXES THAT APPLY

DIRECTORY SIZE J 8-%x 11 d 5% X 8%
The Custom Program

BINDING STYLE

D Saddle Stitched (over 72 pages will be Spiral Bound) D Hardback (Not available with Evolving Directories)
(Must photo 250 families to qualify. 3 Program Credits)
(] Black Spiral Bound
(1 Program Credit) D Perfect Bound
(Must photo 250 families to qualify. 3 Program Credits)
] Wire Spiral Bound

(2 Program Credits)

COVER STYLE D Standard Soft D UV Gloss Coated D Back Pocket
(Included) (1 Program Credit) (1 Program Credit)

FAMILY SECTION

SELECT YOUR PHOTO STYLE & FAMILY SECTION STYLE

D Square Corners D Round Corners D Shadow Effect (cannot be used on black background)

D 8-2 x 11 Premier Connect - 8 Families per page - includes address, phone numbers, email addresses
(does not include a roster)

D 8-2 x 11 Standard Traditional - 76 Families per page - name only beneath photos
(roster included in back of directory)

EI 8-2 x 11 Premier Traditional - 9 Families per page - name only beneath photos (does not include a roster)

D 5-2 x 8-> Premier Connect - 9 Families per page - includes address, phone numbers, email addresses
(does not include a roster)

D 5-'2 x 8-> Traditional - 12 Families per page - name only beneath photos (roster included in back of directory)

Please be advised that a roster listing in the back of a premier connect or premier traditional directory is a cost
or a program credit item only. The cost is $75.00 per page or one program credit per page.

SELECT BACKGROUND COLOR & STYLE

(for color and background choices please see pages 6-7 - Designer Series templates start on page 8)

FAMILY SECTION

(L) No color/style  [_] Background color (] Background style () Designer Series
ROSTER SECTION
D No color/style D Background color D Background style D Designer Series

6



CUSTOM PROGRAM CREDIT/ COST SUMMARY

Directory Options / Ministry Tools

Credit / Cost

Qty

Method of Payment

Church
Expense

Program
Credit

MINISTRY PAGES 1 Full Color Staff or Ministry Page (one side)

1 Credit/$100.00

Traditional Family Section with phone number under photo

1 Credit/$100.00

Printing on Inside Front and Inside Back Cover

1 Credit/$100.00

ROSTER/OPTIONS

Modified per Page (second addresses)

$20.00 ea. page

Custom per Page (Font, Type, Size, Additional Info)

$50.00 ea. page

1 Roster Page (camera ready)

1 Credit/$75.00

Black/White Page (History, Ad or Traditional Roster Page - approx. 40 families per page)

1 Credit/$100.00

Up to 8 Submitted Family Section Photos (Limit 1)

UBM D FAMILY 1 Credit
Eﬁ. ON PHOTOS Not Available with Hardback Programs

Submitted Family Section Photo $15.00 each

Submitted Family Section Photo for Hardback or Perfect Bound $25.00 each

COVER OPTIONS UV Gloss Coated Cover

1 Credit/$100.00

Plastic Spiral Bound (Automatic - Standard Soft over 72 pages) (back pocket not available)

1 Credit/$100.00

Wire Spiral Bound (back pocket not available)

2 Credits/$200.00

Additional Cover for Spiral Bound (2 or 3 Charge Churches)

1 Credit/$100.00

Custom Back Cover with Back Pocket

1 Credit/$100.00

Check one: (] Perfect Bound (] Hard Cover Dir. (Min. 250 Families)

3 Credits

DIRECTORY OPTIONS Additional Soft Cover Directory

$7.00 per copy

Additional UV Coated, Spiral or Back Pocket Directory

$8.00 per copy

Additional Combination of 2 or more Cover Options Directory

$9.00 per copy

Additional Hardback or Perfect Bound Directory

$15.00 per copy

8 Additional Hardback 1 Credit

Additional 20% Overrun of Directories (40 Directory max. Limit 2) 1 Credit

Additional 10% Overrun of Perfect Bound Directories (20 Directory max. Limit 2) 1 Credit
10/10 Delivery (Soft, Spiral, UV Coated and Back Pocket Covers) | 1 Credit/$100.00

Church Directory App | 2 Credits/$200.00
Digital Directory CD-ROM (PDF, Family Images, Templates) | 1 Credit/$100.00

Portrait Gift Certificates ($200.00 Value) 1 Credit

250 Postcards - 3-1/2 x 5-1/2 ] - or - 100 Postcards 5-1/2 x 8-1/2 1

1 Credit/$100.00

250 Picture Business Cards - 3-1/2 x 2

1 Credit/$100.00

250 Easy Brochures - 11x17 (- or - 8-1/2 x 11 1 - Bi-Fold

1 Credit/$100.00

250 Brochures - 8-1/2 x 11 Tri-fold (] Bi-Fold (Q FlatQ

1 Credit/$100.00

250 Custom Brochures - 11x17 - Bi-Fold

2 Credit/$200.00

250 Notecards & Envelopes

1 Credit/$100.00

100 Easy Connect Brochures (7193 Family Increments) 8-1/2 x 11 - 4 Pg. Increments

1 Credit/$100.00

Individual Database Images Program

2 Credits/$200.00

Family Database Images Program

1 Credit/$100.00

50 Easy Visitor Folders - 8-1/2 x 11 ] -or-5-1/2x 8-1/2 (1

2 Credits/$200.00

50 Custom Visitor Folders - 8-1/2x 11 ] -or-5-1/2x8-1/2 (1

4 Credits/$400.00

NUMBER OF FAMILIES PHOTOGRAPHED

UCD REP
INITIALS

PROGRAM CREDITS EARNED

NUMBER OF PROGRAM CREDITS USED

COST OF ADDITIONAL PROGRAM OPTIONS

AMOUNT ENCLOSED:

Bolded options are the

most popular




I ADD BACKGROUND COLORS TO MINISTRY PAGES

Check the boxes that have the desired background and style if you are not using one of the Designer Series templates.
Leave the style blank if you want a solid background. The chosen background will print on all activity and family pages

CMYK-0-0-0-14 CMYK-0-5-16-0 CMYK-0-14-47-0 CMYK-0-10-14-5 CMYK-0-14-5-10 CMYK-10-20-30-20
RGB-222-223-224 RGB-255-240-215 RGB-255-219-150 RGB-241-219-203 RGB-229-204-205 RGB-188-168-147
] BKG-1 ] BKG-2 (] BKG-3 (] BKG-4 (] BKG-5 (] BKG-6

GRAY CREAM LIGHT GOLD BEIGE LIGHT MAUVE DARK TAN
TYPE WILL TYPE WILL
REVERSE REVERSE
CMYK-50-20-50-0 CMYK-13-5-0-0 CMYK-20-10-0-10 CMYK-40-10-13-10 CMYK-100-54-0-34 CMYK-89-35-10-75
RGB-137-172-143 RGB-218-230-245 RGB-181-195-217 RGB-138-180-193 RGB-0-77-134 RGB-0-49-75
] BKG-7 (] BKG-8 ] BKG-9 ] BKG-10 (] BKG-11 (] BKG-12
SAGE SKY BLUE STEEL BLUE TURQUOISE ROYAL BLUE NAVY BLUE
TYPE WILL TYPE WILL TYPE WILL TYPE WILL TYPE WILL TYPE WILL
REVERSE REVERSE REVERSE REVERSE REVERSE REVERSE
CMYK-80-50-85-10 CMYK-20-80-50-10 CMYK-0-100-75-35 CMYK-0-100-35-65 CMYK-0-70-90-71 CMYK-0-0-0-0
RGB-222-223-224 RGB-183-79-95 RGB-167-8-44 RGB-113-0-43 RGB-87-30-0 RGB-0-0-0
(] BKG-13 ] BKG-14 (] BKG-15 (] BKG-16 (] BKG-17 (] BKG-18
DARK SAGE DARK MAUVE UCD RED BURGUNDY CHOCOLATE BLACK
TYPE CAN TYPE WILL TYPE WILL TYPE WILL TYPE WILL TYPE WILL
REVERSE REVERSE REVERSE REVERSE REVERSE
CMYK-0-75-100-0 CMYK-50-50-0-10 CMYK-65-100-0-10 CMYK-80-0-100-10 CMYK-90-11-0-0
RGB-242-101-34 RGB-124-119-173 RGB-110-36-132 RGB-10-162-69 RGB-25-163-221
] BKG-19 ] BKG-20 (] BKG-21 ] BKG-22 (] BKG-23 (] BKG-24
SUNKIST ORANGE LAVENDER PURPLE GREEN BRIGHT BLUE

I ADD STYLES TO THE BACKGROUND COLORS mmm

YOUR IMAGE

(] A-GHOSTED

(] G-WAVE

(] H-BRICK WALL

.:'- -- - .‘_‘._ﬂ d
(] D-PLASTER
ar I\_""r

] 1- MASON

(] J - PAPER BAG

(] K- PRINT DOTS

J L-wooD

The Style samples above have no color applied to them at all. The Style samples on page 7 have the colors
applied to them. Each application of color will slightly change the way that the texture appears as shown.

Please mark corresponding boxes and write your choices on the cover & ministry page
instructions. These fonts are for the cover and activity pages ONLY. If you have a specific font that

you feel strongly about, you may submit it to see if it can be used. If you layout your own pages in InDesign, Publisher or
lllustrator on a disk, you may use any font you like provided you package and include the fonts with your completed file.




SAMPLE BACKGROUNDS & COLORS APPLIED

***APPLY A COLOR TO A BACKGROUND STYLE***

N

BKG-1 ONLY STYLE H WITH BKG-1 COLORING STYLE C WITH BKG-3 COLORING
STYLE J WITH BKG-4 COLORING STYLE H WITH BKG-5 COLORING STYLE F WITH BKG-6 COLORING
STYLE G WITH BKG-7 COLORING STYLE B WITH BKG-8 COLORING STYLE C WITH BKG-9 COLORING
b u""&{.-“{
N
: '-\\‘ | ¥ o ;
Lo
. e % f
STYLE F WITH BKG-10 COLORING STYLE K WITH BKG-11 COLORING STYLE | WITH BKG-13 COLORING

Feg -

il
a4
ll

i

e J

Gl

P

STYLE L WITH BKG-17 COLORING

N

g

/

STYLE G WITH BKG-18 COLORING

] Arial

] Arial Black

(] Eras Demi/Eras Bold

(] Times New Roman Bold/ Italic

4 Fapgrus

STYLE K WITH BKG-21 COLORING

CHOOSE FONT FOR HEADLINES & CAPTIONS

) Cataneo

] Cooper Black

(1 Book Antigua

QA dtarlow olid Utalic

J CASTELLAR
9

STYLE E WITH BKG-24 COLORING

I
U Avant Garde

] Impact
( Brawt Sercpt Standard

Q Blacksuord -

4 Herrington



UCD Designer Series Template Instructions

These templates are designed for your use. You can use any template for the
Cover, Ministry Pages and Family Pages, or you can use them in any combination.

Choose your directory design from our Designer Series Templates

s St. John Thomas

Evangelical
Lutheran Church

Rocky Ridge Alliance
Church Family Album




Designer Series (DS) and number (-1)
(C) Cover . (M) Mmlstry Pages . (F) Family Section

AN RN RN RN

AS AN EXAMPLE:
* DS-1 Cover with DS-11 Ministry Pages and/or Family Pages

» DS-16 Cover with DS-6 Ministry Pages and/or Family Pages, with any
of the available colors as the background for Ministry and Family Pages.

| osec I

Following in the footsteps of our Lord

Epiphany Baptist Church

4;
E"‘S

Unity Falls Commumty Church

ﬁ{::. River of Jordan Community Church

P

* FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY!

DS-10/C DS-11/C DS-12/C

2019 Church Directory

FIRST COMGREGATIONA
JTED HUR{:I'#

LSl gj A

westview

Wesleyan Church

Building our lives in the image of Christ through worship and prayer




Use any of these templates with your own photos & logos
using any background design, style or color.

You can also submit your own design and background. We accept InDesign,
Photoshop, Publisher, Word or lllustrator files. Please include all images used in your design
and burn it to a CD or Flash Drive and place it into the Design Materials Envelope.

DS-13/C

DS-14/C DS-15/C

Creating a faith family that reflects God’s presence in our lives
e

2019 Directory

[R%
Meaningful Worship
Passionate Evangelism
[ -

Intentional Discipleship

Purposeful Compassion

=
>
]

w i Flp 9
s

St. Mary’s Catholic

& Make

O Disciples of

e ‘-_

_-:-,"-i'
¥

The First Congregational Church

Mansfield, OH

1492 E. Clifford-Sample Dr. * Fortwayne, IN 57085
813-562-0742 » www.stmarys.org

T

pS-15/M Ds-15/F

e FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY! -

DS-16/C DS-17/C DS-18/C

ab /; 3 ) //
WEOLL & GOD’S VISIONIN'ACTION

fellowship




SAMPLE IDEAS FOR COVERS

FOR MORE IDEAS & LAYOUT SAMPLES go online to https://ucdir.com/layout-smples.php

COoV-2

KEMPER ROAD

CHRISTIAN CHURCH

cov-4 COV-5

Westminsrar
Presdgyrian Church
dmbin B
FLl]

FIGNTE

COV-16

51'1&-1 |L I'A.MHH

e

Greeniville
Christian Church
205

v
CROSSROADS

R
\ U commuTY EHE

COV-17 Ccov-18

13

NEW @ LIFE
CHURCH

Pl Dhoie Tty Bl

D Hill Wity Ragtiel Charch - Wast = DI

B L

COV-14 COV-15

Burnctsville
Chiureht of the Bresfiren

FIRSTCONNECTIONS

COV-19

COV-20




— DIGITAL SUBMISSION GUIDELINES - WHEN usinG

ANY OF THESE

g ADOBE INDESIGN OR ILLUSTRATOR PROGRAMS AND/OR
All backgrounds that aren’t White must have BLEED (1/8 {0.125} SUBMITTING THESE
of an inch more than the page size). If you choose one of our backgrounds, FILES, REMEMBER To
we will add it for you. Please use CMYK colorspace, if we have to convert PACKAGE AND SEND

from RGB, the color may shift/change. ALL IMAGES AND
FONTS UsEp,

] ADOBE PHOTOSHOP
P S Files should be saved as a flattened 300 DPI or better JPEG. Please design your pages with
bleed in mind (1/8 {0.125} of an inch more than the page size). This means that the page size should be

' ' 8.625” x 11.25”. Please use CMYK colorspace, if we have to convert from RGB, the color may shift/change.
Also - Unless you are submitting your whole layout in Adobe Photoshop Layers - DO NOT set any text in image editing software.

Choose the color model CMYK before

starting your design. To create a bleed in Publisher, enlarge the elements that

you want to bleed so that they extend off the edge of the page by at least 0.125 inches. The Pack and Go Wizard, packs a
publication and the linked files into a single compressed file that you can take to a commercial printer and creates a PDF

file that your printing company may prefer to use. REMEMBER TO USE THE PACK & GO TO SUBMIT THESE FILES.

@ [ 1Te3: e X o) a il AV): 103" ; 3l | PLEASE SEND A PRINTOUT OF YOUR FILES WHEN YOU SUBMIT

Microsoft Word does not support
CMYK images directly in its files. Word uses the RGB color format,
but there is a workaround to this problem. Save your Word file as a PDF. Also in Word Options, Advanced,
make sure that you check - Do Not compress images in file - before you output to a PDF file.
For this software, you would be responsible for making corrections and resending hi-res PDF files.

DO NOT USE - these programs to build pages @ nﬂ

DO NOT USE PRESENTATION OR SPREADSHEET SOFTWARE TO DESIGN YOUR PAGES

(Powerpoint Or Excel) These programs are only acceptable for text that will be used on your page, but no images.
= =1/8”
¥ A25°
', * THIS IS IMPORTANT WHEN YOU DESIGN -
8 1/2” X 11 \" ALL PAGES WITH A BACKGROUND OR FULL COLOR TO THE
y EDGE OF THE PAGE SHOULD HAVE BLEED.

51/2x 8.5 \
page This means that on all edges of the page, except for the side with the spine of the book, the background
| must hang out 1/8”. Your book will be printed on larger paper and then cut down. This gives the cutter

| a little extra room to work with, and avoids unpleasant looking white edges on your pages.

DIGITAL PHOTOGRAPHY
WE ACCEPT JPG, TIFF, EPS AND PDF FILE FORMATS. PLACE ALL PHoTOS,

e« 300 DPI DIGITAL PHOTOS ARE PREFERRED -° PIGITAL IMAGES,

CDs, THU
*** NON-PHOTO PAPER PHOTOS ARE NOT ACCEPTED *** IN THENIIDBE;ZI,‘JES

* For photo resolution, always use 300 dpi or higher. If you use a Digital MATERIALS ENVELopE
Camera OR Cell Phone, always shoot on the highest setting available. _ .

@ MICROSOFT WORD PLEASE SEND A PRINTOUT OF YOUR FILES WHEN YOU SUBMIT

e Computer screen resolution is 72 dpi — Print resolution is 300 dpi.
Just because it looks good on your computer screen doesn’t mean it will print well.

Please identify your printed photos with a photo safe writing tool (on the back of the photo)
by page and photo number. (e.g. Ministry Page 1 is 1-1, 1-2).

KEEP IN MIND THAT HORIZONTAL PHOTOS WORK BEST WITH
HORIZONTAL BOXES, AS DOES VERTICAL PHOTOS WITH VERTICAL
BOXES FOR THE MINISTRY PAGES.

14



COVER & MINISTRY PAGE TEMPLATES
Captions may or may not be used with any of these designs

B o1 I L-o2 BENNNN 03 L-04 I

TITLE OR TITLE OR CHURCH NAME Headline Goes Here
CHURCH
NAME 1 2 3
FULL 5"%7" 4 6
PAGE SIDE or
BLEED BLEED 7"x 5 5
7 8
YEAR/DATE 9 10 1
YEAR Directory of Members & Friends

Headline Goes Here Headline Goes Here Headline Goes Here
Pastor’s
Message Pastor's Message
1 2
1
E Ex e Lz
e
3 5
Gaptien First & Last N
Gaption
4
6 7 & Lt rame
2 3
8 9
((((((((((( - Camon FElaons  Frugane
o Camn
Headline Goes Here Headline Goes Here Headline Goes Here Headline Goes Here

Pastor's Message
Caton
B | | :
,,,,,,,,,,, -
E

Headline Goes Here i Headline Goes Here
1
3 1 T N
1
e 2 3 a4
: 4 e 3 4
5
) D
2 5
5 6
6
oo S S
Garon e
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COVER & MINISTRY PAGE TEMPLATES

Captions may or may not be used with any of these designs

L7

Headline Goes Here
- 1 -
2 3

ﬁﬁﬁﬁﬁﬁ a
5 | == 6
o 7 -

Headline Goes Here

6

9
7
8 10

12

Headline Goes Here

1 2

Headline Goes Here

aaaaaaaaaaaa

cccccccccccc

=

L — |

1 2 3 4

16

Lo

Headline Goes Here I
2
1 2 3
4 5 6 DB B
| : D
7 8 9
10 1 12
1 2 3
4
servingjthe Lorg|
4 5
5 6 7

Bible Verse or Quote can
go right here or even the
5 mission statement.

L

X-

2
~ Outr
°3-ABY i Action

Xz
O
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Groups - Wors;
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COVER & MINISTRY PAGE TEMPLATES

Captions may or may not be used with any of these designs

Headline Goes Here Headline Goes Here
oostere
1 2 1 2
s 4
3 4 5 5
4ﬂ—‘ \—
6
7
6 7 L
]

Bl L35
S5

6

Capton

Cmen G

;;;;;;

LLLLLLL

Capton
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HOW TO FILL OUT THE
COVER FORMS

HOW TO DESIGN YOUR DIRECTORY COVERS

» Pick your Front & Back Directory Cover Style.
+ Choose the Headliner font type and color.
» Enter Headliner text and indicate line location.

» If you are using a cover picture,
please write down image number or name.

{Loed) s iy She ernd. aJrall ol |:::|1
o]k T S o
:::m.u..-u e i Bl G0 e sl

» Please note if you have any specific
requests.

DESIGNING YOUR
OWN COVER

* When designing your own
cover, please include a print
out of the pages built.

 Fill out the Cover Form
if you want us to putin a
background color and/or
style or for special instructions.

* You can use a program like
InDesign, lllustrator, Publisher,
Word or Photoshop.

Color and background choices
are listed on pages 6 & 7
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HOW T
o FI;.L OUT THE MINIS

HOW TO
DES
IGN MINISTRY & BROCHUR
E PAGES

1. M
INISTRY PAGE HEADLINER

L4 ex: 13 .
Following Jesus Together”

» Select
color and font type for headlin
ers.

2. DESIGN YOUR M

pes . INISTRY

. Chzgz: ’:Ee Ministry Page Iayzl:te‘ -
o e background color. |

. Chooand font type. |
Squars;eja photo style: rounded

, suared Vc\:/orners., or shadow effect =
e a0 n thg file name or photo

r to indicate where you want

each image.
« Enter captions and type
zcr)llor. Indicate if photo is a
urch or Universal image

o
N MINISTRY PAGES

. W i
mi:gn designing your own
" r|.stry pages, please include
anpdlnt out of the pages built
wh
ere they go in the directory

. II:I)Ir::]uitfthe Ministry Page
baCkgroyl/Jc::jwant us to putin a
style or for sCOk?r a'ndlor

pecial instructions.

* You
InDec:m use a program like
" ign, lllustrator, Publish
ord or Photoshop .

Colo
arr a|.1d background choice
e listed on pages 6 & 7 )
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Headliner Title:
Headlil
Text Color:

Step 2: Page Des!

1: Ministry Page Lay

b dhm

Form
Church Accountt:

Ministry Page
[0)

# of Photos in Envelope:

o the Title, Backgmund Color, Font Type

onetNE

7=l
ner Box Color Nowé Font Type:

mWhite D Other:

Black

ign \nstruct'\ons - (Enter information in corresponding ‘boxes)

1. Select Ministry Page Layout Of custom ¢ layout reference guide for templates)

2. Select backgm\md color and style (See ‘oackgmund sample sheet), select font type and color
(See Jayout reference guids)

3. Select photos tobe framed OF unframe
4. Select photos or digital images {o be used on the
5. Select Captions 10 80 under the photos
. 1f pastors signature 1 needed on page: DI i on a seperate PIECS of pa
ease submit texton & ¢ o thunb drive a1d place in

stors signature
i yre than just @ caption, pleast
n See Inside D See Back

+f using MO

outH: @ or Custom:

ayout (Ses

4, rounded of square comers, drop shadow
page. Photos not digital, place in Design M:

aterials Envelope-

t jper and place i Design Materials Envelope
o Design Materials IV elope

Custom

DS:

.

1 Backgmund Color:
Font Type: Times

DRmmdcd Corners

111: Photos:



BUILD YOUR OWN COVER & ACTIVITY PAGES!

. _—— . . Ministry Minded
RS FAMILY _ 1
} H:I:JREE Erﬁl‘?ﬁhm {JL HSIE:{

 DEECION FEOGRAM,

‘ INDESIGN,
ILLUSTRATOR,
PUBLISHER OR WORD

-888-742-5823

DESIC)

Elements & Ressurces To Help You Design
Yomr Cover aml Aotivity Pages for your Mow Dircctory

WE HAVE SOME GREAT
RESOURCES FOR YOU TO USE.

Wi Make Directory Design Wark Easier!

SRR ————— e e L R T
 pag T vl dowciry Fime

e
s g ey, Y e B0 gy Ehe Cover arair A

A 7 (FETE Mna R B Bt 1 GRgn gl .-n/
e ke o A ey S 17 R 0L e g 0N LaYTAN Laen) e, ulaney i L
e i) Ve B ey T e beyiuts D v an oworitad | @b (oo ey @ P’y anvia]

T e e S
Program materials to FOWRICET ocmg an e s b o 18 Brwmiisd

Dl g Slarie Lol TEmEletes Lol Templatey
nBusign £58 InBiesign G4 Bubitshor $r10

i

Dasign Stariec Layoul Temgltes Layoul Tamalalas
‘oed 2040 Acrobet G536
gy e B bk VT lnDvige, e B
Dl B s iy ot g e e
i s i i
SR o e

Our Standard Sobors for Direciory & Brochure Design

1 TR e CLATRE - P FL WL, e Pt S

Pttt 51'\7-? £ S e W reen Sorr ftpeete e H R e bkse ot oRs 4 ‘71-\-1!
e sy ar e ST e R e CA o o

Eﬂ_gmmwuﬂ_-ﬂlmﬂm

ZZ-::-C)T,I')“{ W I T DN BP0 1T PR B0 NN DA 0 TR I AT
page, ¢ nill -....-\..\4_.-."-““

CREDITED
bl mlsmsss
S A+ RATING

T e
st e e ----h

v om oo b o8

S \q..-..'

GO TO: ucdir.com/design.php

Appointment
Ciek Hoto Type this link into a browser window
ooy for
?:..: How to get started:
L 1. Create a folder on your desktop to keep
Matariais all your project files & images inside
2. Open your program on your computer
3. Go to the webpage above and download a
starter pack for the software you are using
4. Pick a template to start your design
5. Add color, text & texture
6. Add photos from your project folder
7. Save into your project folder
Color &
Texture

with color
applied

Headline Goes Here

Capton

ccccc

Headline Goes Here

Pastor's Message

\-

ach .
ABthhA‘ n Groups - Wor hpg

“sn)

N - ABW . it Action Gro

. I "Ship- Eﬁpt

Y

‘‘‘‘‘‘‘

IF YOU ALREADY OWN & USE ADOBE INDESIGN, ILLUSTRATOR,

PUBLISHER OR WORD -

WE HAVE RESOURCES AVAILABLE FOR

YOU TO USE WHEN YOU BUILD YOUR COVER OR ACTIVITY PAGES.
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http://ucdir.com/design.php

INDESIGN, ILLUSTRATOR, WORD, PUBLISHER

1-885-742-5823

. 1 Ministry Minded
JUHWERSAL FA LY-

CHURCH DMRECTORIES [_‘-l‘ftlﬂ"

BACKG‘ UIN D,rS,

Lagosst & nn}pna..w £ vaar churrh sary

Photagrapliy
Appointment
Sohedwiiag
Click Hora
Thp ko gad
photogrephy

Dl Bl Bl Bl Bl Ml
m I:Ill""—"‘ﬂl

- TR -
Page 1 of Colored Bac Lgmuld

Clicking on Hiets tample bakgrounds maget
il canans Theem o opan Sl sine bn e e window or dowsdosd

Coordinator
Login

Masariain

Ministry Minded
"UNWERSM. FA II.Y
CHLRC I DIRLCTORILS

oCH ¢E

1-888-742-5823

BACKG R UMD‘TS

Page 1 ol Backgiotids lo s bn your
Laysuis & 13eign when islling your church slory

LN

l'ﬁmyruyﬁy

gyﬂjl'ﬂﬂlhllml'
Acheduling
Click Hode
Tips bo gt

ready for

plssingraphy

BB Bl Bl Ml Hoinel] Buaieal
_ mﬁl
e o ok

B IR S R T N SEA ST T

Page 2 of Bsckgromnds!

Srma ol our Baigeoen o Codor Aopked
g e P ke e gt g
g e A o g g e g
S S P P g e g 1 e = | | e e

S By AP CORIETY I s e FhigE e I i dowic Bl o Stisiny
Coocadineor

Lage=

(Clicking on these sample background images on the website
will cause them to open full size in a new window for download
where you can either right click and save image on a Windows
or Linux computer or control click and save on an Apple
Computer to save the image to your desktop)

BACKGROUND COLORS &
TEXTURES WITH COLOR
ALREADY APPLIED THAT CAN
BE DOWNLOADED TO USE WHEN
YOU BUILD YOUR COVER OR
ACTIVITY PAGES.

1-888-742-5823

CHURCH DIRECTORIES OCHEL

‘ Ministry Mirnded
Jumvmsm FAN}ILY “

ILFLTRA

iAYbﬁfS

F.aaragiles o hidp a0 of vour maprs came lageiher
sebien you Lell yaur dory itn yamr Arthity I“apes

Photograpliy
.-’.}'T-lﬂll'mu‘ﬁll‘

Seheduling

LAYOUT SAMPLES

These layouts are placed right next to a completed
activity page so you can have a visual of what the
layout can translate into with images, backgrounds
and colors applied.


http://ucdir.com/design.php

. - .“'lrl]'ﬂ Minded . . . I N E E D I D EAS F o R
Jrzwrsa:m, ML S THE LAYOUT OF YOUR
o ~ PAGES OR COVER?

Wﬂ IDEAS FOR INSPIRATION.
ﬂﬂl’:]::::ﬂﬂ Here are some samples of some of our

previous covers to help generate ideas
for possible cover ideas

Ministry Mindod

UNIVERSAL ~ FAMILY 1888742 5803

CHURCH DULECTORIES Jocuse .

Pﬁ'mgm wlisy
N e e e -t et jartoma -"!-jgmmﬁnnrr

Maore Samples of wome of sy

BRAINSTORM: LOOKING FOR IDEAS.
Ideas come to us every day, many more than
we could ever use. We dismiss most of them,
without making an effort to record them.
Here are some ideas/samples for cover ideas.

- e P T | o m

.|-H|[ Mfaial el ¥
'Iumvmsm. FAMILY _ 1-ess 7425803

CHURCH DIRTCTORILS s,

m;n.uym-u_.r
_m‘l‘h’nhqh-ﬁ

Crar DOTE Dewignar Saries L onen”

OUR DS-SERIES TEMPLATES ARE
PREDESIGNED LAYOUT IDEAS WITH
APPLIED COLORS AND TEXTURES
THAT CAN BE USED AS IS OR
MODIFIED TO FIT YOUR STYLE.

Just indicate in the Design Guide which one of these you
would like to use, then give us the photos and the details.

ucdir.com/design.php

Type this link into a browser window (Chrome, Firefox, Edge, etc.)



http://ucdir.com/design.php

HOW TO FILL OUT THE FORM
FOR FAMILY SECTION SUBMITTED-PHOTOS

WHAT TO DO

When submitting a hard copy of a photograph, please write the name
on the submitted photo form and put the line number on back
of the picture. Use a photo-safe writing tool.

If submitting a digital image, put name of family and file # on the form.

For best layout, submit printed photos in vertical form.
See samples on the right.

The Submitted Photo Information Form must be filled out on the front and
back for a Premier Connect Directory.

SUBMITTED IMAGES MUST BE ON PHOTO
PAPER OR WILL NOT BE ACCEPTED.

2599

Church Accounti: O‘H'

orm

i [mages ¥

ubmitted orm

9 > tos in Design Materials D i
digita‘ . D Put in pack of oo

ise noted
ical order unless otherwise It ed photo,
e £ $15.00 per sub,m“:‘e‘mc 02
the 0% € otograph/image * 0
a

Family Sectio
Place both digital and non-

i ata
Submit w/Premier Connect D

i Only
bmit w/Name .
D b All submitted photos are pu

. t

< the directory & w
raphs will be put n ach person SV m/]\t\\‘photog‘avhs and images

submitied PR hack or perfeet BT ginal photogrepl™

and $25.00 for aceal

directory. Pl

case do not send '\rrep}
the church when the directory
1o

¢ in alphabe

il be returned

s completed-

Information for Premier Connect

grap qui ts .
Photes®? — ““‘emt?‘:o fabeling per\/y\encx\
B o
1 the back of the phomgr';lph ;; \Slk;z :“
- - itted ma: i
L e af“?r:\‘;'\on should be on the Sub:\;hom e pe“/pem‘\
ey . leed through, Us®

3. To prevent Jamage and b

SUBMITTED PHOTO
FAMILY SECTION INFORMATION

CHURCH # oil ;555

IMAGE/PHOTO FOR SUBMITTED DIRECTORY POSE #

PLEASE PRINT

IMPORTANT NOTE: PLEASE LIST ONLY THOSE INDIVIDUALS THAT ARE IN THE SUBMITTED PHOTO.
Head of Household Spouse

(Last name) (First name) (Last name-if different) (First name)
Smith Wendy

1s, must be o photograph'\c paper
als,

Digital Regu'\rements
N i s Form

i mber next 0 nam et oS |

L e ““"‘g_e e m:'\m\ should also be on the S\(; o s

. ‘“fom_““ pdfor tif files are accepte

. Fi ted: Jpg:

3. Files accep

a minimum

Children:  Child: Cassie Child: Child:
(List oldest
to youngest) Child:

Child: Child:

Child: Child: Child:
Please also complete the information on the reverse side.

2021-SUB-PHOTO-FAM-INFO

In the B
Home Address: [ ox Means No Info Desireq

PLEA
Strect Address: 150 Wain S+, SE PRINT
L0 Manst,

) city: Columbus
state: Ohio . 4 -
T Zip Code: iQ;g\
Second Address: 0O
Street Address;

- City:
State:

T Zip Code:

Home Phone Number: (740 ) 216 - 56p
Traditional - only names and ::::::: WS
image names needed. E-MailAddmss#:r. WD
No contact information necessary. E.Mai.,‘.,d,ess#z: %D

—_
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HOW TO SUBMIT A COMPLETE ROSTER
FILE TYPES ACCEPTED & SUBMITTED

» Excel - Place headers at the top of each field/column » Tab-separated (.tsv) or Comma-separated (.csv)
+ Plain Text * Google Sheets downloaded as .xls

If in doubt about your file, your church can email a sample file to the office for approval
If you are unable to submit your roster on a CD or Flash Drive, please call our office for assistance

CHURCH MANAGEMENT SOFTWARE

If you use a church software program, most allow you to create a report file that can then be exported or saved
to another file type. Usually there are several options to export to, such as plain text, .tsv (tabbed delimited),
.csv (comma delimited) or an Excel file. Any of the text options are preferred along with any spreadsheet file.

TO CONSIDER WHEN WORKING ON YOUR ROSTER
IF YOUR CHURCH WILL BE RECEIVING THE DIRECTORY APP: Email addresses are
important, your church family receives the app unique identifier by email!

ROSTER GUIDELINES BEFORE SUBMISSION
YOUR ROSTER NEEDS TO BE UPDATED BEFORE SENDING IT TO US.

(new members added, those no longer attending removed, etc.).
* Any excessive modifications to the Roster will be a charge per page, see the Cost Summary page

The roster consists of all members in the household living at the same address
* Family’s last name
» Parent’s name(s)
» Children’s names; separated from parents by a semi-colon; separated from each other by a comma
» Street address, city, state and zip code
» Up to three phone numbers - 1 home phone; 2 cell phone numbers
» Up to two email addresses - head of household; spouse
» Special characters should be placed after the name. In the rosters it should be placed after the individual name
» Please do not submit a roster with special formatting such as bold, underlined or italicized
» There may be a charge to list second addresses
» Do not send in a spreadsheet file with hidden columns, please delete these columns before submitting

- .l S
. : -
- : (LMORY  GOLmES D

4 LS BIRLLT ACBRL SR LT L e i
1| LSl A [t s & e i o - = e - L AR 50 0

LALA R0 i Pl L wiye * Bald 504 80

HOW TO SUBMIT A NON-PHOTOGRAPHED ROSTER

When submitting a Non-Photographed Roster (for those not available for photography)
* Must be camera ready (ready to print). If using Word, Publisher or PDF, it must be sent in on a CD or Flash Drive.
* Any changes to a Non-Photographed roster, at the time of proofing, must be made by the church and
resubmitted with the proof book.
24



Our Mission
is to educate
the whole child;
to cultivate
in our students
a personal
and{;ctive fuitﬁ
in God an
to lay the
foun ation

fora
meaningful life.

SAMPLE BROCHURE IDEAS

4 PAGES -1 FOLD - FULL COLOR

.
ARN,GDO!
';g" Ving

~ innermost thoughts and
concerns. If a problem isn’t
worth praying about, it isn’t
worth worrying about!
reidinainc

Hy programs ofteredt

&
"ési 6 youth fo hdvea: -
ibrant relationship with Jesus Christ

= We desire the youth to be seekers

of God's word. Followers of Christ
and to understand “l am my Brother's
Keeper” and fo be engaged in
compassionate ministry.

y UN IVERSAI.s

¥ i
N STREET - MANSFIEI

Who we are

Founded in 1898 by the Society of Sacred Heart ). Sacred Heart Schools,
Atherton i 2 Cathlic, independent, co-educational day sehoo fo students in
through gra

of the Sacred Heart and guided by the five

Drawing upon the charism of the Religi
Heart education

Goals and Criteria, we are an insitution that honors valuce, A Sacred
It an education that inspires students to be inquisitive about the wor
m discover the joys of lifelon oo seadenic program

tudents tothink ritically ile promoting a deep respect
il valucs, Small clasa sisos and student-centered learning activitios ensure

that all students are engaged on 2 daily bas
ty of teaching strategies,

Our highly skilled faculty utilize
ational research and evaluation

technological tools, and ong
methods to support the academic growth and success of each child.

Schools, we benofit

member of the international Network of Sacred
et

h history, deep he

justice projects that assist them in developing an awareness of and responsibility
for ur everchanging multicatural world
 gimpse of what ancompasass  Saceed Heast sducation and ia
ation. We welcome your interest in our school community and
vour family.

This brochure provide
an invitiation to conv
Took forward to meeti

Catholic School

FRONT COVER

6 PANELS - TRI-FOLD - FULL COLOR

OUTSIDE
LEFT

BACK

ZCROSSROADS
et our Mission

our vision

i ses. e beleve that Jesus confans.

our story
o years e have ity of srvind

ne commnity seeking 1o

. e o e

e wave met n a storefront and i small

‘Women's Ministry
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worship Gatherings

775 Thayer Rd, Lima, OH 45806
Phone: 419-229-4074

FRONT

INSIDE LEFT

a community of sojourners in (Z/ret
committedto ve by Facth

to transmit o

Histor
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www.limacrossroads.org
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INSIDE
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INSIDE
RIGHT

INSIDE

LEFT CENTER

art we hold dear the philosophy

e whole child. Aligned with
this, Support a healthy lifestyle
i devehopment el Bt

Importantly, sports programs also offer
numerous opportunities to learn life lessons,
portance of teamwork and the

From our elementary physical education
instructors to our middle and higl
conches to our SHP athletic perform;

Sports modicine specialists, SHS Athletics

Sacred Heart’s Preschool & Kindergarten offers an
outstanding educational program, combining the Montessori
‘method of education with the faith traditi
educational goals o the Religious of the Sacy
delivered in a caring and nurturing environment.
i be with our
demic program.

ble
fensins nd ok
he school welcomes and

with diverse backgrounds and talents who can make a positive impact on

Total Students
Total Faculty

Identify as students of color
MalefFemale Students
College Matriculation

SHS Alumni

Competitive Sports Program
Fine Arts Program

Technology Program

INSIDE RIGHT

Fcampus e and greater school comma

ntributing to a challenging and rigorous
academic environment. SHP welcomes all applicants of diverse backgrounds, experienc
and talents who can make a positive impact on our campus life and greater school
community.

For more information on enrolling your child here,
please call us at 419-719-6467 or go online to
edheartparish.org to download an

application to get the process started.

OUTSIDE
LEFT

What we believe
A\:A;'.:Mxmzf o welcome you it his acive
o hrsing il of s e e e

Worship with Us!

"
o =
NewAlhany
M HOET
Serving the Community

el i our sanctuary. We worship God through
cangregational by sngs led by piano and
organ, beautiful anthems sung by our chor,

o
i our larger worship cente, Al o our worship
Services are famly friendly:

and adulsofthe o
Wednesdaysfrom 3

The Open Shelter of Columbus
— Help us prepare and delvr over 100 unches
for the homeess.

New Albany Hunger Allance
andloose change

— Bringn canned goods

additto the grocery
collected iems are don
anllpy donaing s nd b delvering e
ftems tthem ss el

30 Hour Famine

—The New Albany
witharea youth for a weekend mmersion

st Tonts
6 Great Ideas: o

Vo ey
+ Spend Time Dajy

youth learn

od

+ Give gy
S iy

i v g

* Invite a fries o

Redemmption Band leads us n prise with songs
from many difernt genres including jazz.
blues, gospel, olk and Christian Contemporary.
rock. We invit you o let each song praye and.
e you cach Sandoymomin, Chideen

With these practices, w beleye. b

o foryour
foryour commani
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MINISTRY TOOLS

Please mark corresponding boxes and write your choices on the ministry tool page.

(] Business Cards Church #:

D Note Cards Church Name:

(L] Post Cards Address:

(] Brochures Phone:

(] 16 x 20 Mosaic Color of Frame: Background Image #:
Quantity: Contact Person:

DESIGN YOUR BUSINESS CARD (If selected) - If you have elected

to have a business card printed for your church, you will need to mark the card layout
appropriately with an image or logo and text. You may replace a logo with a photograph if
you choose. If submitting a predesigned card, please put all artwork on a separate disk.

3.5 x 2 inches
FRONT ONLY

NOTECARD DESIGN YOUR NOTE OR POST CARD

POSTCARD
4.25 X 5.5 (If.selected) - If you have eIec’Fed to have a Note/Post Card 5.5 x 3.5 inches
inches printed for your church, you will need to mark the card layout
FOLDED appropriately with an image or logo and text. You may replace

a logo with a photograph if you choose. If submitting a

l predesigned card, please put all artwork on a separate disk.

DESIGN YOUR

EASY BROCHURE/ Page # Page # Page # Page #
VISITOR FOLDER Not available
(If selected) - If you have elected an with folder

easy brochure/folder for your church,
you will need to mark the brochure
layout form appropriately with page
numbers from your directory.

FRONT BACK INSIDE FRONT INSIDE BACK

DESIGN YOUR TRI-FOLD BROCHURE (if selected) - If you have elected to have a tri-fold brochure

printed for your church, you will need to mark the brochure layout form appropriately with photograph spaces and text.
In the spaces reserved for your photographs, mark the back of the photograph and place a corresponding number

: : : : on the brochure layout form. You may
Write 1 Write 1 Write Write 1 Write 1 Write replace a photograph Space W|th text
Image# ' Image# ' Image# Image# ' Image# ' Image# .
: : ; ; if you choose. Enclose the brochure
: : : : layout with your church directory and
: : : : mail at the same time as you mail the
: : : : directory materials. If submitting a
: : : : pre-designed brochure, please put all
OUTSIDE , BACK , FRONT INSIDE | INSIDE |, INSIDE artwork on a separate disk.
LEFT 1 1 LEFT 1 CENTER 1 RIGHT
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INSERT ALL ENVELOPES AND
DESIGN PAGES HERE



%M’ Llare Yo Goal

Create a framework to inspire and prepare ,
(/7744 -
COVERS & PAGES Plan for credit use:
OUTSIDE FRONT COVER Tools
Topic Collect Template#

Cover options

INSIDE FRONT COVER

Topic Collect Template# Binding options
PAGE1 Inside Covers
Topic Collect Template#

Pages
PAGE2
Topic Collect Template# Misc.
PAGE3 Topics to consider:
Topic = Collect  Template# Mission Statement
PAGE4 Anniversary/History
Topic Collect Template#

Scripture/Inspiring Hymn
PAGES5 P pirine Y
Topic =~ Collect  Template# Pastor page/note or letter
PAGE6 Staff /volunteer leaders
Topic Collect Template#

List Names:
PAGE7
Topic _ Collect __ Template# Groups/ formal or inaction
PAGES List Groups:
Topic Collect Template#

Suggestions to include:
PAGE9
Topic = Collect  Template# Worship, Family, Youth,
PAGE10 Childrens’ activities, Outreach
Topic Collect Template#

Submitted Family photos of
ROSTER

homebound/out of town members

INSIDE BACK COVER

Topic Collect Template# Logos for your church
and groups
OUTSIDE B-COVER Template#

Event Pictures to take:
SUBMITTED FAMILY PHOTOS

UNIVERSAL

CHURCH DIRECTORIES - 30 BOWMAN STREET - MANSFIELD, OH 44903 - 1-888-742-5823 - WWW.UCDIR.COM - 2021



