
2021-DIR-DSN-GUIDE

CUSTOM & SMALL PROGRAM 
– DIRECTORY DESIGN GUIDE –

Goal to Complete Design ___________________ 	    Church Code (Acct. #)________________________

Church Name ______________________________________________________________________________________

City ___________________________________________________ State _________________ Zip _ ________________

Contact Person ___________________________________________________________________________________

Daytime Phone # __________________________________ _Email _ _______________________________________

TO START THE DIRECTORY PROCESS  
••••• YOU MUST •••••

RETURN THIS COMPLETED DESIGN GUIDE & MATERIALS 
LISTED BELOW TO UNIVERSAL CHURCH DIRECTORIES

1. Directory Design Guide (Completely fill out pages 2-6)

2. Completed Cost Summary (page 5 in this booklet) with check or money order if applicable

3. Cover Page, Ministry Page and Submitted Photos, place in back pocket

4. Photo Session Envelope detailing staff images (With extra images supplied by the church)

5. Roster Listing (if applicable) preferably on a CD or Flashdrive

6. Ministry Tool sheet (if applicable, see page 24) place in back pocket

MAILINGSHOULD BE TRACKED  BY A  SIGNATUREGUARANTEE!

DIRECTORY DELIVERY SCHEDULE
DIRECTORY STYLE Business Days  

for Proof Copy
Business Days  
for Final Book

Soft, Spiral, UV Coated, Back Pocket 20 20
Combination of 2 Binding styles (Spiral, UV Coated or Back Pocket)
Please note that back pocket covers may not be combined with spiral covers.

20 20

Hardback, Perfect Bound 15 30

Program Credit Option (Soft, Spiral, UV Coated and Back Pocket Covers) 10 10

(Date)

Universal Church Directories
30 Bowman Street • Mansfield, Ohio 44903 • 419-522-5011 • 1-888-742-5823

MAIL YOUR DIRECTORY DESIGN MATERIALS TO:



• • • • • NOTES • • • • •

Below is a list of items to think about  
before your Directory Design Meeting.

PRE-PLANNINGWILL HELPTO EXPEDITEPRODUCTION

1. Gather Family Section Submitted Photos 
	 (Military, Shut-ins, College Students, and Families not photographed)

2. Collect images and photos from Classes, Events and Ministries 
       	 (we accept prints as well as digital images)

3. Decide if you want a Staff Page  (or a Pastor’s page with a message from the Pastor)

4. Decide on Theme, Colors & Styles for the design of the Directory 
	 (Universal has 24 pre-set colors and 9 pre-designed backgrounds, and 18 Designer Series Templates to choose from) 

5. Decide on the layout for Front & Back Cover   
	 (take a look at the Designer Series templates & Sample Covers to develop ideas for your directory) 

6. Decide how you want to use your credits on your Directory Options or Ministry Tools  
	 (if available)  (would you use them for an extra ministry page, cover or roster options, etc.)
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IF YOUR CHURCH IS RECEIVING THE MYUCD APP
We need the Name, Email Address and Phone Number of the person that will be the APP 
Administrator for your church. This should be someone who is comfortable with technology.
After your Directory Program is complete, we will send you a link in an email with all the 
information on how to administer and download the APP for you and your church members.

Phone Number: ____________________________________

Email: ______________________________________________

Website: _ __________________________________________

Facebook: __________________________________________

Twitter: ____________________________________________

Instagram: _________________________________________

Calendar Link: _____________________________________

Announcements Link: _____________________________

Online Giving Link: ________________________________

Video Services Link: ______________________________

APP Administrators Name: _______________________________ App already created

Index & APP Info ................................................................................................................1 

Programs & Design Methods........................................................................................ 2-3 

Choose Your Directory Style, Page Colors & Background Styles ...............................  4  

Program Credit/Cost Summary .......................................................................................  5 

Colors, Backgrounds & Fonts .......................................................................................6-7 

Designer Series Templates ..........................................................................................8-10 

Cover Idea Samples ........................................................................................................ 11 

Digital Submission Guidelines ......................................................................................  12 

Cover & Ministry Page Templates .............................................................................13-15 

Cover & Ministry Page Instructions ........................................................................  16-17 

Build Your Own Pages ...............................................................................................18-20 

Submitted Photo/Image (family section) & Roster Submission Guidelines ...........  21-22 

Brochure Ideas ................................................................................................................23 

Ministry Tools ..................................................................................................................24

DESIGN GUIDE INDEX

THE AREA BELOW MUST BE FILLED OUT IF YOUR CHURCH IS RECEIVING THE MYUCD APP UCD
my
Directory APP
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EXPRESS METHOD - Send your images and text. Our graphic designer will create  
your directory and page designs for you. Go online to https://ucdir.com/design.php

UNIVERSAL DESIGN METHOD - Design your ministry pages and covers utilizing  
Universals pre-designed templates, background colors and textures or Designer Series.

CHURCH DESIGNED METHOD - (See Page 12) Use Photoshop, Publisher, InDesign 
or Illustrator to create your own ministry pages and covers. Export as Acrobat pdf or 300 dpi JPG files  
with bleed (1/8 inch {.125 inch} extra around edge of page - allowing you to run artwork to the edge of a page).

CHOOSE YOUR DIRECTORY DESIGN METHOD

Number of families photographed at your church

We have designed a directory program to accommodate our smaller church partners that 
photograph less than 32 sittings. Under the Small Church Directory Program churches 
photographing 25-31 sittings will receive:

•	 50 Full-Color Directories
•	 Front and Back Cover
•	 Choice of 3 family section styles (Premier Connect, Premier Tradtional or Traditional)
•	 Ministry pages, family section and roster pages (totalling 8 pages in the directory)
•	 Use of our background colors and styles -OR- our Design Series
•	 Opportunity to purchase Directory Enhancements or Ministry Tools

To determine use of the eight pages in your directory, please follow these steps:
1.	 Determine the number of families to be included in the family section: The number 

photographed at the church + number of families that went to another church to be 
photographed + the number of families submitting a photograph.

2.	 Determine the family section style to be used in the directory: 
      - See Family Section Options on page 4 of this Directory Design Guide

3.	 Determine if a non-photographed roster will be included in the directory:  
     Estimate is 40 entries per page.

4.	 After determining the number of pages for the family section and roster  
(if applicable) the remainder of your 8 pages may be used for ministry pages.

THE SMALL CHURCH PROGRAM

Regardless of 
special notes on contract - BONUS, SPECIALS OR 
CREDITS ARE NOT AVAILABLE WITH 
THIS PROGRAM.

2. 3.
DESIGN AS EASY AS 1-2-3

Decide how to use your 
credits for extra pages or 
ministry tools

Decide cover layout and set 
theme, colors and styles 
inside your book

Get ahead on Pastor, Staff  
& Ministry pages by collecting 
photos of group activities

Program Selected

1.

(√)



CHOOSE YOUR DIRECTORY DESIGN METHOD
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THE CUSTOM DIRECTORY PROGRAM

Program Credit Enhancement Allocation is based on the following criteria:

32-69 families ............5 Program credits
70-104 families .........6 Program credits
105-139 families .......8 Program credits
140-174 families .......9 Program credits
175-209 families .....11 Program credits

210-244 families .....12 Program credits
245-279 families .....14 Program credits
280-314 families .....15 Program credits
315-349 families .....18 Program credits

The above Program Credit Enhancement allocation is used for directory options and ministry tools.  
One additional Program Credit Enhancement is allotted for every 35 families photographed over 315.  

Program Credits can be used for ministry pages, ministry tools, and directory options.

The Custom Directory Program may have a cover, ministry pages, family section and a 
roster. Ministry tools include an APP, Digital Directory on CD, or brochure, with many more 
available, using either the credit program, or they can be purchased. Design Your Custom 
Directory Program with your earned Program Credit Enhancements. 

You may choose from 3 different family section styles: 
  
Premier Connect with 8 families per page - contact info next to image, no roster.  
 
Premier Traditional with 9 families per page - names only beneath the image.  
       No roster.  
 
Traditional with 16 families per page - name only beneath the image - with a complete 
roster in the back of the directory.

Please be advised that a roster listing in the back of a Premier Connect is a cost of $75.00 per page or one program credit per page.
Camera Ready means ready to go to print without us having to make any changes to the file.

••••• OUR MOST POPULAR PROGRAM! ••••• 
DESIGN YOUR DIRECTORY USING THE EARNED PROGRAM CREDIT 

ENHANCEMENTS. Cover Enhancements, Ministry Pages, Visitor Folders, 
Brochures, Postcards & more!

Number of families photographed at your churchProgram Selected (√)
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CHOOSE YOUR DIRECTORY SIZE,   
BINDING, COVER STYLE AND BACKGROUND COLORS

SELECT ALL BOXES THAT APPLY

FAMILY SECTION
SELECT YOUR PHOTO STYLE & FAMILY SECTION STYLE

FAMILY SECTION

ROSTER SECTION

q No color/style    q Background color ________     q Background style_______     q Designer Series ________

q No color/style    q Background color ________     q Background style_______     q Designer Series ________

q Square Corners     q Round Corners      q Shadow Effect (cannot be used on black background)

DIRECTORY SIZE

BINDING STYLE

q  Saddle Stitched  (over 72 pages will be Spiral Bound)

q  Black Spiral Bound 
	 (1 Program Credit)

q  Wire Spiral Bound 
	 (2 Program Credits)

q  Hardback  (Not available with Evolving Directories) 
	 (Must photo 250 families to qualify. 3 Program Credits)

q  Perfect Bound 
	 (Must photo 250 families to qualify. 3 Program Credits)

q  8-½ X 11                q  5-½  X  8-½  

q   8-½ x 11 Premier Connect - 8 Families per page - includes address, phone numbers, email addresses 
	 (does not include a roster)

q   8-½ x 11 Standard Traditional - 16 Families per page - name only beneath photos  
	 (roster included in back of directory) 

q   8-½ x 11 Premier Traditional - 9 Families per page - name only beneath photos (does not include a roster)

q   5-½ x 8-½  Premier Connect - 9 Families per page - includes address, phone numbers, email addresses 
	 (does not include a roster)

q   5-½ x 8-½ Traditional - 12 Families per page - name only beneath photos (roster included in back of directory)

Please be advised that a roster listing in the back of a premier connect or premier traditional directory is a cost  
or a program credit item only. The cost is $75.00 per page or one program credit per page.

COVER STYLE q  Standard Soft 
	 (Included)

q  UV Gloss Coated 
	 (1 Program Credit)

q  Back Pocket 
	 (1 Program Credit)

(for color and background choices please see pages 6-7 - Designer Series templates start on page 8)

The Custom Program

SELECT BACKGROUND COLOR & STYLE



NUMBER OF FAMILIES PHOTOGRAPHED 

PROGRAM CREDITS EARNED

NUMBER OF PROGRAM CREDITS USED

COST OF ADDITIONAL PROGRAM OPTIONS

CUSTOM PROGRAM CREDIT / COST SUMMARY
Directory Options / Ministry Tools Credit / Cost Qty Method of Payment

Program 
Credit

Church 
Expense

MINISTRY PAGES 1 Full Color Staff or Ministry Page (one side) 1 Credit/$100.00 

Traditional Family Section with phone number under photo 1 Credit/$100.00

Printing on Inside Front and Inside Back Cover 1 Credit/$100.00

ROSTER/OPTIONS Modified per Page (second addresses) $20.00 ea. page 

Custom per Page (Font, Type, Size, Additional Info) $50.00 ea. page 

1 Roster Page (camera ready) 1 Credit/$75.00

Black/White Page (History, Ad or Traditional Roster Page - approx. 40 families per page) 1 Credit/$100.00
SUBMITTED FAMILY 
SECTION PHOTOS

Up to 8 Submitted Family Section Photos (Limit 1) 1 Credit

Submitted Family Section Photo $15.00 each 
Submitted Family Section Photo for Hardback or Perfect Bound $25.00 each

COVER OPTIONS UV Gloss Coated Cover 1 Credit/$100.00 
Plastic Spiral Bound (Automatic - Standard Soft over 72 pages) (back pocket not available) 1 Credit/$100.00

Wire Spiral Bound (back pocket not available) 2 Credits/$200.00
Additional Cover for Spiral Bound (2 or 3 Charge Churches) 1 Credit/$100.00 

Custom Back Cover with Back Pocket 1 Credit/$100.00
Check one: q Perfect Bound q Hard Cover Dir. (Min. 250 Families) 3 Credits 

DIRECTORY OPTIONS Additional Soft Cover Directory $7.00 per copy
Additional UV Coated, Spiral or Back Pocket Directory $8.00 per copy

Additional Combination of 2 or more Cover Options Directory $9.00 per copy
Additional Hardback or Perfect Bound Directory $15.00 per copy

8 Additional Hardback 1 Credit
Additional 20% Overrun of Directories (40 Directory max. Limit 2)  1 Credit

Additional 10% Overrun of Perfect Bound Directories (20 Directory max. Limit 2) 1 Credit
10/10 Delivery (Soft, Spiral, UV Coated and Back Pocket Covers) 1 Credit/$100.00 

MINISTRY TOOLS Church Directory App 2 Credits/$200.00 
Digital Directory CD-ROM (PDF, Family Images, Templates) 1 Credit/$100.00 

Portrait Gift Certificates ($200.00 Value) 1 Credit
250 Postcards - 3-1/2 x 5-1/2  q  - or - 100 Postcards 5-1/2 x 8-1/2  q 1 Credit/$100.00 

250 Picture Business Cards - 3-1/2 x 2 1 Credit/$100.00 
250 Easy Brochures - 11x17 q - or - 8-1/2 x 11 q  -  Bi-Fold  1 Credit/$100.00 

250 Brochures -  8-1/2 x 11 Tri-fold q Bi-Fold q  Flat q 1 Credit/$100.00
250 Custom Brochures - 11x17 - Bi-Fold 2 Credit/$200.00 

250 Notecards & Envelopes 1 Credit/$100.00 
100 Easy Connect Brochures (193 Family Increments) 8-1/2 x 11 - 4 Pg. Increments 1 Credit/$100.00 

Individual Database Images Program 2 Credits/$200.00
Family Database Images Program 1 Credit/$100.00 

50 Easy Visitor Folders - 8-1/2 x 11 q  - or - 5-1/2 x 8-1/2  q  2 Credits/$200.00
50 Custom Visitor Folders - 8-1/2 x 11 q  - or - 5-1/2 x 8-1/2  q  4 Credits/$400.00

7

AMOUNT ENCLOSED:
UCD REP
INITIALS  _________

Not Available with Hardback Programs

Bolded options are the  
most popular
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ADD BACKGROUND COLORS TO MINISTRY PAGES

Please mark corresponding boxes and write your choices on the cover & ministry page 
instructions. These fonts are for the cover and activity pages ONLY.  If you have a specific font that 
you feel strongly about, you may submit it to see if it can be used. If you layout your own pages in InDesign, Publisher or 
Illustrator on a disk, you may use any font you like provided you package and include the fonts with your completed file.

Check the boxes that have the desired background and style if you are not using one of the Designer Series templates.   
Leave the style blank if you want a solid background. The chosen background will print on all activity and family pages

q  BKG-4 
BEIGE

CMYK-0-10-14-5 
RGB-241-219-203

q  BKG-2 
CREAM

CMYK-0-5-16-0 
RGB-255-240-215

q  BKG-3 
LIGHT GOLD

CMYK-0-14-47-0 
RGB-255-219-150

q  BKG-1 
GRAY

CMYK-0-0-0-14 
RGB-222-223-224

q  BKG-5 
LIGHT MAUVE

CMYK-0-14-5-10 
RGB-229-204-205

q  BKG-6 
DARK TAN

CMYK-10-20-30-20 
RGB-188-168-147

q  BKG-10 
TURQUOISE

CMYK-40-10-13-10 
RGB-138-180-193

q  BKG-8 
SKY BLUE

CMYK-13-5-0-0 
RGB-218-230-245

q  BKG-9 
STEEL BLUE

CMYK-20-10-0-10 
RGB-181-195-217

q  BKG-7 
SAGE

CMYK-50-20-50-0 
RGB-137-172-143

q  BKG-11 
ROYAL BLUE

TYPE WILL  
REVERSE

CMYK-100-54-0-34 
RGB-0-77-134

q  BKG-12 
NAVY BLUE

TYPE WILL  
REVERSE

CMYK-89-35-10-75 
RGB-0-49-75

q  BKG-16 
BURGUNDY

TYPE WILL  
REVERSE
CMYK-0-100-35-65 

RGB-113-0-43

q  BKG-14 
DARK MAUVE

TYPE WILL  
REVERSE
CMYK-20-80-50-10 

RGB-183-79-95

q  BKG-15 
UCD RED

TYPE WILL  
REVERSE
CMYK-0-100-75-35 

RGB-167-8-44

q  BKG-13 
DARK SAGE

TYPE WILL  
REVERSE
CMYK-80-50-85-10 
RGB-222-223-224

q  BKG-17 
CHOCOLATE

TYPE WILL  
REVERSE
CMYK-0-70-90-71 

RGB-87-30-0

q  BKG-18 
BLACK

TYPE WILL  
REVERSE

CMYK-0-0-0-0 
RGB-0-0-0

q  BKG-20 
ORANGE

TYPE WILL  
REVERSE
CMYK-0-75-100-0 
RGB-242-101-34

q  BKG-21 
LAVENDER

TYPE WILL  
REVERSE
CMYK-50-50-0-10 
RGB-124-119-173

q  BKG-19 
SUNKIST

TYPE CAN  
REVERSE
CMYK-0-30-100-0 
RGB-253-185-19

q  BKG-23 
GREEN

TYPE WILL  
REVERSE
CMYK-80-0-100-10 

RGB-10-162-69

q  BKG-22 
PURPLE

TYPE WILL  
REVERSE
CMYK-65-100-0-10 
RGB-110-36-132

q  BKG-24 
BRIGHT BLUE

TYPE WILL  
REVERSE
CMYK-90-11-0-0
RGB-25-163-221

ADD STYLES TO THE BACKGROUND COLORS

q  G - WAVE q  H - BRICK WALL q  I - MASON q  J - PAPER BAG q  K - PRINT DOTS q  L - WOOD

q  B - CONCRETE q  C - CLOUDS q  D - PLASTER q  E - ILLUSTRATE q  F - PARCHMENTq  A - GHOSTED

YOUR IMAGE

The Style samples above have no color applied to them at all. The Style samples on page 7 have the colors  
applied to them. Each application of color will slightly change the way that the texture appears as shown. 
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SAMPLE BACKGROUNDS & COLORS APPLIED

q  Arial

q  Arial Black
q  Eras Demi/Eras Bold

q  Times New Roman Bold/ Italic

q  Papyrus

q  Cataneo

q  Cooper Black

q  Book Antigua

q  Harlow Solid Italic
q  cASTELLAR

q  Avant Garde

q  Impact
q  Brush Script Standard

q  Blacksword
q  Herrington

CHOOSE FONT FOR HEADLINES & CAPTIONS

BKG-1 ONLY STYLE H WITH BKG-1 COLORING STYLE C WITH BKG-3 COLORING

STYLE J WITH BKG-4 COLORING STYLE H WITH BKG-5 COLORING STYLE F WITH BKG-6 COLORING

STYLE G WITH BKG-7 COLORING STYLE B WITH BKG-8 COLORING STYLE C WITH BKG-9 COLORING

STYLE F WITH BKG-10 COLORING STYLE K WITH BKG-11 COLORING STYLE I WITH BKG-13 COLORING

STYLE D WITH BKG-15 COLORING STYLE E WITH BKG-16 COLORING STYLE L WITH BKG-17 COLORING

STYLE G WITH BKG-18 COLORING STYLE K WITH BKG-21 COLORING STYLE E WITH BKG-24 COLORING

9

***APPLY A COLOR TO A BACKGROUND STYLE***
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UCD Designer Series Template Instructions

Choose your directory design from our Designer Series Templates

• FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY! •

These templates are designed for your use. You can use any template for the  
Cover, Ministry Pages and Family Pages, or you can use them in any combination.

1

Cathy Austin

Terree Lasko

Nancy Marek

Linda Migas

Judy Buehler

Pastor Ted Austin

Bonnie Segaard

Lois Franklin

Ethan Mandeville

John McConnell

It is the mission of 

Faith United Methodist  

to proclaim the message  

of God's grace, and  

to make disciples 

for Jesus Christ.

We are Blessed with a caring competent Staff

3

 Andrews 
Sue

 
Austin 

Ted & Cathy
 

Bloom 
Helen

 
Bloom 

Jane
 

Boyle 
Kenny

 Bristow 
Opal

 Brough 
Violet 

Julie Reinhart

 Buehler 
Ken & Judy

 
Carr 

Charles & Carol

DS-1/C

DS-1/M
DS-1/F

 Herr, Michael & Deborah
 Hershey,  Willard Jr. & Jeanette  Hill, Bruce & Diana

 Hill, Robert & Janet

 Hinton, Kathy
 Hipple, Kyle & Lisa Benjamin  Hoff, Michael & Georgene

 Hoffer, Jim & Beth Mullen Courtney, Nathan

 Hookway, Doug & Sue
 Hossler, Audrey

 Hovan, James & Bethany Audrey, Nate  Hughes, Adam & Valerie Samuel, Nicholas

 Johnson*, Derek & Jennifer Hannah  Keener, Ken & Alice
 Kelly, Susan

 Ketner, Kevin & Patty

Rocky Ridge Alliance

Church Family Album
2019

DS-2/C

DS-2/M
DS-2/F

3

Duncan Val & Virginia 989-882-9069 232 N. Water Vassar, MI  48768 

Dutcher Jerry & Patricia Killer (dog) 989-823-1073 5150 Oak Rd. Vassar, MI  48768 jerpatkiller@yahoo.com

Enos Richard & Loraine 989-691-5422 3998 Akron Rd. Akron, MI  48701 

Erdman Thomas & Janice 989-823-2862 6725 Sohn Rd. Vassar, MI  48768 janerd434@gmail.com

Esckelson 
Betty 989-823-2130 219 Washington Vassar, MI  48768 

Esckelson 
Karen 989-823-1078 174 Timber Ridge Dr. Vassar, MI  48768 

Fischhaber 
Gordon 989-871-3773 6377 Murphy Rd. Millington, MI  48764 

Frazier 
Suzanne 989-823-2706 989-882-6085 362 Gaway Vassar, MI  48768 

St. John Thomas

2019

Evangelical 
Lutheran Church

DS-3/C

DS-3/M
DS-3/F

Ministries

2019 Picnic in the park
At the races

Strongman of  the Power Lab

Sac Races

Childrens Christmas Play

Playing with blocks

BRACK Robert & JoAnn 765-647-4880 3086 Highland Center Rd. Brookville, IN  47012 

FRANZMAN Larry & Virginia Jerry, Jacob & Joseph Reeves 812-290-8367 5155 Highland Center Rd. Brookville, IN  47012 

FRITZ Dennis & Adele 765-647-5766 812-584-2687 11047 James Rd. Brookville, IN  47012 fritzes5@aol.com ddfritz@aol.com

HAHN 
Brad & Tara Karlie, Josie, Rodney 812-221-0316 10151 Allred Ln. Brookville, IN  47012 brdhahn@yahoo.com

HAHN Pete & Jackie 812-212-3179 10151 Allred Ln. Brookville, IN  47012 

KLEI Brian & Missie Emily, Allyson,  Lauren, Elise 812-623-1458 13214 Pine Rd. Brookville, IN  47012 klei06@etczone.com

KORNER Gregory & Daphne 765-647-6314 6020 Lookout Rd. Brookville, IN  47012 lookoutmntrr@wildblue.net narcisotrompm62@gmail.com

MONTAG Jeff & Robin Mark, Melody 812-576-5560 11056 St. Peters Rd. Brookville, IN  47012 jamontag@etczone.com

Freewill 
Baptist
Church

Praying for wisdom to make the right 

decisions to honor our Lord

DS-4/C

DS-4/M DS-4/F

Church Council

Life at St. Paul 

 Moser, Michael & Michelle
 Rassi, Brian & Candy

 Rassi, Doris

 Replogle, Shirley
 Roberts, Dan & Lori Samantha, Delaney  Roeder, Minnie

 Salax, Erma
 Salemink, Ray & Denise  Sechrist, Dennis & Becky Chad, Kaiden, Jeff & Cheri Erickson, Trey, Keaneu

Sweet Harvest Country Church

All Glory to God

DS-5/C

DS-5/M
DS-5/F

Living His Word Ministries

Reaching Out for our Youth

 Endicott, Jack & Cindy
 Ferman, Charles & Paula

 Fox, Charles

 Freehaut, Tim & Mary 
Sophia  Fucks, Bob & Maryann

 Goff, Jimmy & Rita Mary, Noah

 Grabowski, Jim & Judy
 Graham, Patricia

 Grembowicz, Larry & Terry

Living His Word Ministries

Reaching Out for our Youth

St. John the Evangelist

DS-6/C

DS-6/M
DS-6/F
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Choose your directory design from our Designer Series Templates

• FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY! •

Designer Series (DS) and number (-1) 
(C) - Cover  •  (M) - Ministry Pages  •  (F) - Family Section

• FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY! •

AS AN EXAMPLE:
•	 DS-1 Cover with DS-11 Ministry Pages and/or Family Pages

•	 DS-16 Cover with DS-6 Ministry Pages and/or Family Pages, with any  
of the available colors as the background for Ministry and Family Pages.

This is where the 

caption goes that will 

tell a little bit about 

what the picture is about

This is where the 

caption goes that will 

tell a little bit about 

what the picture is about

This is where the 

caption goes that will 

tell a little bit about 

what the picture is about

Walking in the Footsteps

 Martin, Jim & Kate Jack, Colin  Maryniak, Richard & Jennifer Collin, Patrick  Masey, Donald & Carolyn
 McCormick, John & Johnna Camryn, Grace, Mason, Logan

 Mearig, Richard & Judy
 Mellinger, Dawne

 Miller, Darryl & Carol
 Miller, Gerald & Irene

 Miller, Leota
 Miller, Nancy

 Miller, Zachary & Melinda Ann Brandt  Millhouse, James & Anne

 Minnich, Douglas & Cynthia
 Moyer*, Roger & Grace

 Mumma, Michelle
 Myallis, Robert & Emily Audrey, Susanna

2019 DIRECTORY

Epiphany Baptist Church

DS-7/C

DS-7/M DS-7/F

This is where the 

caption goes that will 

tell a little bit about 

what the picture is about

This is where the 

caption goes that will 

tell a little bit about 

what the picture is about

This is where the 

caption goes that will 

tell a little bit about 

what the picture is about

Walking in His Footsteps
McDonald 

Kathy 317-422-8525  2976 Foxborough Dr. Greenwood, IN  46143 

Mullis 
Linda 317-881-5263 317-509-7077 3931 Santa Clara Dr. Greenwood, IN  46142 mullisl@live.com

*Newlon Bill & Peggy 317-535-7032  1365 W. Stones  Crossing Rd. Greenwood, IN  46143 pjnewlon@centurylink.net

Olson Cal & Carmen Curt, Cory 317-458-0319  5487 St. Rd. 144 Greenwood, IN  46143 carmen.olson@comcast.net

Park 
Bob & Kelli 

Joel 
317-736-4675  1850 Walters Ln. Franklin, IN  46131 rmparkiii@hotmail.com

Pasini 
Mike & Carol 317-882-7146  1017 New Amsterdam Dr. Greenwood, IN  46142 mikepasini@comcast.net cpasini@comcast.net

Phipps Alan & Kathy Ian, Nathan,  Hannah, Maura 317-885-4400  119 Fieldstone Pl. Greenwood, IN  46142 phippap@yahoo.com

Raker Arvine & Geneva 317-881-6809  1035 Peppermill Run Greenwood, IN  46143 
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h Following in the footsteps of our Lord

DS-8/C

DS-8/M DS-8/F

Parish Committees

Recent Projects Completed

Building & Grounds Committee

 Krzyzanski, Jason & Jessica Kyle, Carly

 Krutsch, Matthew & Karen Adam, Matthew, Jacob

 Kowalski, Fran

 Kosier, Carol

 Kopacz, John & Laura

 Kontowsky, Irv & Kathy

 King, Todd & Shannon Alison, Brennen

 Kellogg, Wayne & Dorothy

 Kelley, Michael & Romaine

 Kehoe, Kevin & Cynthia

 Kasperski, John & Mary

 Johnson, Ronald & Marcedes

 Johnson, Glora

 Johns, Larry & Sylvia

 Huntley, David & Joan

 Humphrey, Thomas & Colleen

Unity Falls Community Church

DS-9/C

DS-9/M DS-9/F

Parish Staff

School Teachers and Staff, Left to Right:  Chelsea Edwards, Brittany Smith, Paula Smith, Hillary Pratt, 

Heidi Chmeil, Brooke Scheidler, Rosemary Klein, Sarah Andalon, Brenda Mescher (School Principal),

Shannon King (School Secretary), Heidi Brammer.    Not pictured: Tracy Bailey

Very Reverend Mark J. Vyverman 

VF, Pastor

Jim Lavellilne,

Permanent Deacon
Carolyn Bowling,

Parish Secretary

The Most Rev. Paul J. Bradley,

Bishop of Kalamazoo

Affolder 
Sandy 336-406-8796 393 Clarence Ct. Brookville, IN  47012 sandyaffolder@gmail.com

Amrhein Kevin & Tina Christian Schiering 765-309-1828 765-309-1829 635 E. 7th St. Brookville, IN  47012 tinaandkevin67@yahoo.com

Baas Danny & Kathy Bessie, Amber, Johnathan 6030 Highland Center Rd. Brookville, IN  47012 keepfaith7290@gmail.com

Back 
Larry & Kathy 765-647-6144 5125 Highland Center Rd. Brookville, IN  47012 kback59@yahoo.com  larryback54@gmail.com

Bauer Wayne & Linda 765-647-3932 10110 St. Rt. 252 P.O. Box 23 Brookville, IN  47012 wayne.f.bauer@gmail.com lindaxbauer@gmail.com

Beckman 
Thelma 765-647-4794 3113 Highland Center Rd. Brookville, IN  47012 

Beneker Lowell & Pam 765-647-7365 609 River St. Brookville, IN  47012 beneker1@frontier.com

Bohl Charlie & Brenda Matthew 765-647-5213 11083 Bossert Rd. Brookville, IN  47012 charliebohl@yahoo.com

2019 Church Directory

Serving Christ & the Community
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DS-10/M DS-10/F

Pastor & Staff

Secretary

Youth Minister

Pastor’s Message

This is where the pastor will type his 

message about how blessed he feels 

to be a part of and the leader of this 

congregation. Also about how long 

he has been here and the changes 

that he looks forward to seeing in 

the church since they just completed 

a greatly successful fundraising 

campaign.

This is where the pastor will type his 

message about how blessed he feels 

to be a part of and the leader of this 

congregation. Also about how long 

he has been here and the changes 

that he looks forward to seeing in 

the church since they just completed 

a greatly successful fundraising 

campaign.

This is where the pastor will type his 

message about how blessed he feels 

to be a part of and the leader of this 

congregation. Also about how long 

he has been here and the changes 

that he looks forward to seeing in 

the church since they just completed 

a greatly successful fundraising 

campaign.

This is where the pastor will type his 

message about how blessed he feels 

to be a part of and the leader of this 

congregation. Also about how long 

he has been here and the changes 

that he looks forward to seeing in 

the church since they just completed 

a greatly successful fundraising 

campaign.

Pastor

 Troup, Vicki

 Troup, Deborah

 Trosin, Gail

 Tockstein, Mel & Marge

 Tobkin, Marion & Diane

 Swain, Gary & Joyce

 Strang, William & Donna

 Stone, Marvin & Judy

 Slaga, Glenda

 Silvenis, Leonard & Linda

 Shoults, John & Diane

 Sherry, Merlene Dennis

 Shaw, Patrick & Carlene

 Schwiebert, Weldon & Claire

 Schumacher, Jennifer Wesley, Emma

 Schroeder, Todd

Mt. Olive
Catholic Church
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The Staff

Ryan Budde - Senior Pastor

pastorryan@westviewwesleyan.com

Ryan is serving as Westview’s Senior Pastor. He has a deep passion for seeing 

people come into a relationship with Jesus Christ. Ryan grew up in Alaska and 

attended Indiana Wesleyan University to study ministry. 

Jason received his B.S. in Christian Ministries from IWU in 2014 and is currently 

working on his M.A. in Ministry at Wesley Seminary. In his free time, Jason loves 

playing video games, hunting, and rooting for the Buffalo Bills. Jason has a 

passion for making disciples and seeing God’s constant providence at work in 

the lives of His people when they trust Him.

Stephen is the College and Worship Pastor. He graduated from IWU and is 

a lifelong resident of Grant County. Stephen enjoys music, golf, hunting and 

rooting for Indiana sports teams. 

Anthony graduated from Grace Bible College in Grand Rapids, Michigan with 

a degree in Biblical Studies and an Emphasis in Youth Ministry. He loves the 

outdoors and has enjoyed hunting and fishing from an early age.  Anthony’s 

passion is to see teens get involved in the church and watch them live out their 

faith in today’s society.

Jason Sanders - Executive Pastor

pastorjason@westviewwesleyan.com

Stephen Howlett - College and Worship Pastor

pastorstephen@westviewwesleyan.com

Anthony Thompson - Youth Pastor

anthonyt@westviewwesleyan.com

Ryan Budde - Senior Pastorpastorryan@westviewwesleyan.com

Stephen Howlett - College and Worship Pastor
pastorstephen@westviewwesleyan.com

Anthony Thompson - Youth Pastor
anthonyt@westviewwesleyan.com

 Jackson, Harry Jr.

 Hochthanner, Todd & Kelli Abigail

 Hinck, John & Barbara Lydia

 Herzberg, Tara

 Hengtgen, Michael & Linda Kodie, Benjamin, Marlon, Sidney

 Hendzell, Robert & Lynne Nicolas, Dennis

 Hayman, Marion Diane

 Hawley, Jamie & Courtney Riley, Owen

 Hackerd, Howard & Judy

 Greenshields, Paul & Thea

 Gottlieb, Curt & Laurel

 Gatesy, Jerry & Gloria Ashley

 Flunder, Philip & Ruth

 Fairchild, Rick & Michelle Courtney, Lacey

 Even, Gloria

 Drange, Barbara

DS-12/C

DS-12/M
DS-12/F
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You can also submit your own design and background. We accept InDesign,  
Photoshop, Publisher, Word or Illustrator files. Please include all images used in your design 
and burn it to a CD or Flash Drive and place it into the Design Materials Envelope.

Use any of these templates with your own photos & logos
using any background design, style or color.

• FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY! •
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OUR HISTORY

“Like living stones, let 

yourselves be built into a 

spiritual  house”   1 Peter 2:5 

In August of 2006, the parishes of 

St. Clement (est. 1957), Our Lady 

Help of Christians (est.1957), Our 

Lady of Consolation (1959), St. 

Polycarp (1960) and St. Timothy 

(1963) were granted permission 

to work toward merging into a 

single parish.  A Pastoral Core 

Merger Team was formed with 

parishioners representing all fi ve 

parishes, faithful men and women, 

lay people, priests and religious, 

who were all charged with the 

task of fi nding a way to bring their 

diverse ministries together.  The 

goal and dream was to become 

one, stronger body of Catholic 

Christians serving Southwest 

Jeff erson County.  

The fruit of the spiritual search and 

prayer of these leaders became 

evident in the name that was 

chosen for their new parish:  St. 

Peter the Apostle.  This patron 

saint in his own lifetime modeled 

servant leadership, strength, vision 

and courage. Apostolic Succession 

began with him. The Archbishop of 

Louisville offi  cially inaugurated the 

new parish of St. Peter the Apostle 

on April 8, 2008, which coincided 

with the 200th Anniversary of the 

archdiocese.  St. Peter was fi shing 

again in this archdiocese.

2

 Endicott, Jack & Cindy
 Ferman, Charles & Paula

 Fox, Charles

 Freehaut, Tim & Mary Sophia  Fucks, Bob & Maryann
 Goff, Jimmy & Rita Mary, Noah

 Grabowski, Jim & Judy
 Graham, Patricia

 Grembowicz, Larry & Terry

Go & Make 
Disciples of 
All Nations

2019

First Church
of the Nazarene

Meaningful Worship

Passionate Evangelism

Intentional Discipleship

Purposeful Compassion

DS-14/C

DS-14/M DS-14/F

Christ Episcopal Church Staff

Cynthia Willis, 

Parish Nurse

Frank Rittermann,

Director of Music

Elizabeth Richardson,

Director of Child Care

The Rev.
Richard A. Ginnever,

Rector

Renée Patrick, 

Parish Administrator

Ronnie Miller,

Director, Christ Church Link

Beloved,

As the congregation of Christ Church, Columbia gets closer and closer to the 

300th anniversary of its formal organization (1727), we can truly say that this 

is a place for "generation after generation." This 2015 edition of our Pictorial 

Directory is a gift that we need to share in celebrating the wonderful gift of 

love and diversity that makes this our spiritual home.

This will be the final Pictorial Directory of my active career, as retirement 

is waiting for me late this fall. I know that I will take this book and use it as 

an instrument of prayer, and a wonderful reminder of both individuals and 

families. As I visit in your homes, it has been fun to pull out the directories of 

the past and see how we all have changed, and therefore, so has the church.

To each of you I give my thanks for making this place a blessing and an 

offering of peace, justice and love. You are a marvelous congregation with 

much to offer each other and all who shall, in the days ahead, call this their 

spiritual home.

God Bless each and every one of you.

 
The Rev. Richard A. Ginnever

DS-13/C

DS-13/M
DS-13/F

 Henlon, Errick & Patricia
 Henlon, Nesta

 Herron, Ann
 Hoke, Charles & Ellen

 Holcomb, Robert & Jane
 Hopkins, Evan & Kate Natalie, Evan  Humkey, Michael

 Hurford, Terry & Brenda Baelyn, Terry III

 Ivey, Veronica
 Jackson, Samuel & Preethi Diya, Deepti, Daniel  Jenson, Becky

 Johnson, Brady & Barbara

 Johnson, Everett
 Johnson, Lorraine

 Johnson, Madrainne
 Johnson, William & Beth Daniel, Zachary
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St. Mary’s Catholic

1492 E. Clifford-Sample Dr. • Fortwayne, IN 57085
813-562-0742 • www.stmarys.org

Congregational Church Members:

Live the Covenant with One  

Another and the Community

Diligently Seek Learning  

and Experience to Nurture  

their Personal Beliefs

Sustain the Congregational 

Traditions of Shared Learning 

and the Free Exchange of Ideas

Blahnik 
Rick 

419-565-0683 1237 S. Trimble Rd. Mansfield, OH  44907 rblahnik@centurylink.net 

Blahnik 
Marian 419-756-6244 616 Cline Ave., #205 Mansfield, OH  44907 mhblahnik@neo.rr.com 

Black 
Vin & Jo 419-756-9481; 564-2151 1609 Bridgewater Way S. Mansfield, OH  44906 

Black Gordon & Agnes 419-756-6653; 564-7099 1360 Ledgewood Ct. Mansfield, OH  44906 gblack1659@aol.com 

Bernhardt 
Carol 419-525-2688 1370 Royal Oak Dr. Mansfield, OH  44906 

Bennett 
Jerry 419-989-0473 217 Dickerson Ave. Bellville, OH  44813 jerry@1stcongregational.ws 

Bemiller Loyal & Judy 419-529-4366; 564-6536 1000 Cedar Creek Cove Mansfield, OH  44904 judybemiller@gmail.com 

Bellew Jeff & Robyn Chelsea, Marissa 419-529-8047 3450 Muirfield Dr. Mansfield, OH  44903 rbellew@neo.rr.com 

The First Congregational Church
Mansfield, OH

2019

Creating a faith family that reflects God’s presence in our lives

DS-15/C

DS-15/M
DS-15/F

Andrea Unger ,Asst. Interim 

Principal/First Grade Teacher

Denise  Bourdeau
Church Secretary

Pastor Tom Lange

Gloria Even
Office Volunteer

Paul Lehman
Music Director/Organist

John Hinck, Interim 

Principal/Third Grade Teacher

Tara Hezberg,  
Early Learning  
Center Director

Denise Catallo
Church Secretary

Tammy Barikmo
School Secretary

Pastor Kurt Lambart

OUR STAFF

 Martin, Barb Austin

 Mackay, Robert & Nancy

 Lehman, Richard & Cynthia

 Lehman, Paul

 Leese, Jim & Arlene

 Leese, Janet

 Lambart, Kurt & Sherri Kelsey, Jonah, Seth, Maggie

 Kuhn, Joel & Kendra Joshua, Jake, Kate, Sarah

 Kovacs, Chris & Connie Christopher, Chelsea, Cassidy, Carter, Courtney

 Kostelnik, Tim & Kim

 *Kondratowicz,  Joseph & Jennifer Dominic, Colton, Jillian, Elizabeth

 Koester, Ethan

 Klein, Larry

 Jones, Betty

 Jackson, Harry Jr.

 Hochthanner, Todd & Kelli Abigail

praise

faith

fellowship

love
First Church of the Nazarene

Pittsburg, PA

DS-16/C

DS-16/M
DS-16/F

 Ahler, Barbara
 Ahler, Bill & Lisa Nicholas Bellah  Albert, Kathleen Mattea, Trinity, Thaddeus, Malachi

 Alexander, Joshua & Lois Abigail, Aubrey, Autumn, Jonathan  Allspaw, David Jr. & Amy Jamie, Chrissy  Amato, Gilbert

 Amato, Janet
 Anderson, Andy & Jan

 Anderson, Randy & Kim

Angleton First Baptist

GOD’S VISION IN ACTION

2019

DS-17/C

DS-17/M DS-17/F

Snapshots of our Church

Welcoming sign
The wall for the play

Painted Street Scene
Our Church

 Drerup, David & Kathie
 Dresch, Larry

 Driscoll, James & Patricia

 Duda, Chester & Marsha
 Dunn, Janet

 Duquaine, Rev. Stephen

 Dwenger, Patricia
 Dykhuizen, Jim & Kathy

 Easterday, Sharon

Rosharon Church of God

2019

Sharing hope through the Word of God to the World

DS-18/C

DS-18/M
DS-18/F



1312

• FAMILY & CHURCH IMAGES IN DS-SERIES MINISTRY & FAMILY PAGES ARE FOR EXAMPLE ONLY! •

FOR MORE IDEAS & LAYOUT SAMPLES go online to https://ucdir.com/layout-smples.php
SAMPLE IDEAS FOR COVERS

COV-1

COV-6

COV-11

COV-16

COV-2

COV-7

COV-12

COV-17

COV-3

COV-8

COV-13

COV-18

COV-4

COV-9

COV-14

COV-19

COV-5

COV-10

COV-15

COV-20



KEEP IN MIND THAT HORIZONTAL PHOTOS WORK BEST WITH 
HORIZONTAL BOXES, AS DOES VERTICAL PHOTOS WITH VERTICAL 
BOXES FOR THE MINISTRY PAGES.

– DIGITAL SUBMISSION GUIDELINES –
ADOBE INDESIGN OR ILLUSTRATOR
All backgrounds that aren’t White must have BLEED (1/8 {0.125}  
of an inch more than the page size). If you choose one of our backgrounds,  
we will add it for you. Please use CMYK colorspace, if we have to convert  

from RGB, the color may shift/change.  

ADOBE PHOTOSHOP
Files should be saved as a flattened 300 DPI or better JPEG. Please design your pages with 
bleed in mind (1/8 {0.125} of an inch more than the page size). This means that the page size should be  
8.625” x 11.25”. Please use CMYK colorspace, if we have to convert from RGB, the color may shift/change.   

Also - Unless you are submitting your whole layout in Adobe Photoshop Layers - DO NOT set any text in image editing software. 

MICROSOFT PUBLISHER
Choose the color model CMYK before 
starting your design. To create a bleed in Publisher, enlarge the elements that  
you want to bleed so that they extend off the edge of the page by at least 0.125 inches. The Pack and Go Wizard, packs a  

publication and the linked files into a single compressed file that you can take to a commercial printer and creates a PDF  
file that your printing company may prefer to use. REMEMBER TO USE THE PACK & GO TO SUBMIT THESE FILES.

MICROSOFT WORD
Microsoft Word does not support 
CMYK images directly in its files. Word uses the RGB color format,  

but there is a workaround to this problem. Save your Word file as a PDF. Also in Word Options, Advanced,  
make sure that you check - Do Not compress images in file - before you output to a PDF file.  
For this software, you would be responsible for making corrections and resending hi-res PDF files.

DO NOT USE PRESENTATION OR SPREADSHEET SOFTWARE TO DESIGN YOUR PAGES 
(Powerpoint Or Excel) These programs are only acceptable for text that will be used on your page, but no images.

• THIS IS IMPORTANT WHEN YOU DESIGN •
ALL PAGES WITH A BACKGROUND OR FULL COLOR TO THE 

EDGE OF THE PAGE SHOULD HAVE BLEED.  
This means that on all edges of the page, except for the side with the spine of the book, the background 
must hang out 1/8”. Your book will be printed on larger paper and then cut down. This gives the cutter  

a little extra room to work with, and avoids unpleasant looking white edges on your pages. 

DIGITAL PHOTOGRAPHY
WE ACCEPT JPG, TIFF, EPS AND PDF FILE FORMATS.
•• 300 DPI DIGITAL PHOTOS ARE PREFERRED ••
*** NON-PHOTO PAPER PHOTOS ARE NOT ACCEPTED ***
• For photo resolution, always use 300 dpi or higher. If you use a Digital  
  Camera OR Cell Phone, always shoot on the highest setting available.

• Computer screen resolution is 72 dpi — Print resolution is 300 dpi.  
   Just because it looks good on your computer screen doesn’t mean it will print well.

Please identify your printed photos with a photo safe writing tool (on the back of the photo)  
by page and photo number. (e.g. Ministry Page 1 is 1-1, 1-2).

DO NOT USE - these programs to build pages

PLEASE SEND A PRINTOUT OF YOUR FILES WHEN YOU SUBMIT

PLEASE SEND A PRINTOUT OF YOUR FILES WHEN YOU SUBMIT

PLACE ALL PHOTOS, DIGITAL IMAGES,  CDs, THUMB DRIVES  
IN THE DESIGN MATERIALS ENVELOPE.

WHEN USING  
ANY OF THESE 

PROGRAMS AND/OR SUBMITTING THESE FILES, REMEMBER TO PACKAGE AND SEND 
ALL IMAGES AND 

FONTS USED.

1/8”
.125

8 1/2” X 11
or 

5 1/2 x 8.5
page

14
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First & Last Name
Caption

First & Last Name
Caption

First & Last Name
Caption

Caption - Us, iusdae nonse ped quam event rempore 
volectu remoluptatem quat restrum apis et lacculparum 
que net omnis atem solorem ad quiatureria voluptaquos 
am, ut assi ressite et aboris dollit volupta tureremqui ali-
quam aut volupient, num dio corporiae. Ut fuga. Obisciis 
volupta sit que ne dellorum nonet eribus dolecat iumquo 
invellu ptaspel itatemp elicia nonsequam simus exped 
ma similiquodis dolorpore ilibus denihil int magnimo 
loribus, to quo omnis et esequi dolo tem si dolorecae 
pori consequia iuntis susam rem esti a quaectiat.

Met volentin corrum excepelis am, tore, sitatur si blaut 
as rae. Itatece atiam, voluptia que pliquunt alique que 
postrum arciti aut ad utet et atque consequi sit adion 
et quid eum que volum fuga. Doluptatio cum eosania 
speriat ibusam, aborehe ndemolu ptatibe runtum entia 
vit auditiis qui velendi onsequas dolorepe et litiis quaesti 
buscil inisquunt opti duntectem qui dolore min corrunt 
endioriant offi  cipis mo quatem fuga. Et ea apient ut 
vento conseque volecti de enti doluptatem qui offi  c 
tota derunt occulparum ut qui dem. Ximet atem et fugit 
parchicab intureh endus, to conse eos sam, sim quae 
velenis pa seque quam autecustem quosam, voluptae-
rum, quosam, toreptatur? Soluptis comnis minciae dem 
de nat aceperupta cum quossimil molorecest, sumque 
consequo berro mincti demosam rest omnihil ligenimi, 
optatus dolupta consequ ianducipsum verum quaepu-
dis recesse quiam, tem rerum faccae quidignim reped 
eserem aped ut quid essi untorep udignih iciderum etur 
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Pastor’s 
Message
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event rempore volectu remoluptatem 
quat restrum apis et lacculparum que 
net omnis atem solorem ad quiatureria 
voluptaquos am, ut assi ressite et abo-
ris dollit volupta tureremqui aliquam aut 
volupient, num dio corporiae. Ut fuga. 
Obisciis volupta sit que ne dellorum 
nonet eribus dolecat iumquo invellu 
ptaspel itatemp elicia nonsequam si-
mus exped ma similiquodis dolorpore 
ilibus denihil int magnimo loribus, to 
quo omnis et esequi dolo tem si dolore-
cae pori consequia iuntis susam rem 
esti a quaectiat.

Met volentin corrum excepelis am, 
tore, sitatur si blaut as rae. Itatece 
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postrum arciti aut ad utet et atque con-
sequi sit adion et quid eum que volum 
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sequas dolorepe et litiis quaesti buscil 
inisquunt opti duntectem qui dolore min 
corrunt endioriant offi  cipis mo quatem 
fuga. Et ea apient ut vento conseque 
volecti de enti doluptatem qui offi  c tota 
derunt occulparum ut qui dem. Ximet 
atem et fugit parchicab intureh endus, 
to conse eos sam, sim quae velenis 
pa seque quam autecustem quosam, 
voluptaerum, quosam, toreptatur? 
Soluptis comnis minciae dem de nat 
aceperupta cum quossimil molorecest, 
sumque consequo berro mincti de-
mosam rest omnihil ligenimi, optatus 
dolupta consequ ianducipsum verum 
quaepudis recesse quiam, tem rerum 
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Caption - Us, iusdae nonse ped quam event rempore volectu 
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simus exped ma similiquodis dolorpore ilibus denihil int mag-
nimo loribus, to quo omnis et esequi dolo tem si dolorecae pori 
consequia iuntis susam rem esti a quaectiat.

Met volentin corrum excepelis am, tore, sitatur si blaut as rae. 
Itatece atiam, voluptia que pliquunt alique que postrum arciti 
aut ad utet et atque consequi sit adion et quid eum que volum 
fuga. Doluptatio cum eosania speriat ibusam, aborehe ndemolu 
ptatibe runtum entia vit auditiis qui velendi onsequas dolorepe 
et litiis quaesti buscil inisquunt opti duntectem qui dolore min 
corrunt endioriant offi  cipis mo quatem fuga. Et ea apient ut vento 
conseque volecti de enti doluptatem qui offi  c tota derunt occul-
parum ut qui dem. Ximet atem et fugit parchicab intureh endus, 
to conse eos sam, sim quae velenis pa seque quam autecustem 
quosam, voluptaerum, quosam, toreptatur? Soluptis comnis min-
ciae dem de nat aceperupta cum quossimil molorecest, sumque 
consequo berro mincti demosam rest omnihil ligenimi, optatus 
dolupta consequ ianducipsum verum quaepudis recesse quiam, 
tem rerum faccae quidignim reped eserem aped ut quid essi 
untorep udignih iciderum etur sum volum quatem haria dusdae 
et litaquame pore et optas eum verum nonseque voluptiis
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Pastor’s Message
Caption - Us, iusdae nonse ped quam event rempore volectu re-
moluptatem quat restrum apis et lacculparum que net omnis atem 
solorem ad quiatureria voluptaquos am, ut assi ressite et aboris 
dollit volupta tureremqui aliquam aut volupient, num dio corporiae. 
Ut fuga. Obisciis volupta sit que ne dellorum nonet eribus dolecat 
iumquo invellu ptaspel itatemp elicia nonsequam simus exped ma 
similiquodis dolorpore ilibus denihil int magnimo loribus, to quo omnis 
et esequi dolo tem si dolorecae pori consequia iuntis susam rem 
esti a quaectiat.

Met volentin corrum excepelis am, tore, sitatur si blaut as rae. Itatece 
atiam, voluptia que pliquunt alique que postrum arciti aut ad utet et 
atque consequi sit adion et quid eum que volum fuga. Doluptatio cum 
eosania speriat ibusam, aborehe ndemolu ptatibe runtum entia vit 
auditiis qui velendi onsequas dolorepe et litiis quaesti buscil inisquunt 
opti duntectem qui dolore min corrunt endioriant offi  cipis mo quatem 
fuga. Et ea apient ut vento conseque volecti de enti doluptatem qui 
offi  c tota derunt occulparum ut qui dem. Ximet atem et fugit parchicab 
intureh endus, to conse eos sam, sim quae velenis pa seque quam 
autecustem quosam, voluptaerum, quosam, toreptatur? Soluptis 
comnis minciae dem de nat aceperupta cum quossimil molorecest, 
sumque consequo berro mincti demosam rest omnihil ligenimi, opta-
tus dolupta consequ ianducipsum verum quaepudis recesse quiam, 
tem rerum faccae quidignim reped eserem aped ut quid essi untorep 
udignih iciderum etur sum volum quatem haria dusdae et litaquame 
pore et optas eum verum nonseque voluptiis

Headline Goes Here
Headline Goes Here
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Caption

Caption

Caption

Caption

CaptionCaption

Caption

Headline Goes Here

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Headline Goes Here

L-17 L-18 L-19

COVER & MINISTRY PAGE TEMPLATES
Captions may or may not be used with any of these designs

Caption

Caption

Caption

Caption

Caption Caption

Caption

Caption

Caption

Headline Goes Here

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Caption

Headline Goes Here

L-21 L-22

L-20

L-23

Steve Petroelje
Pastor

Lori Aukeman
Secretary

Jamie DeVries
Worship Leader

Josh Hinken Jamie Knoll
Custodian

Serving the Lord

Pastors Message Goes right here,
Versperepudit unt, quis dolorpor auda quossincti dolorae 
dolorrumque a consecab iducia est quatio tet ad moloria 
volupta tiatece stius. Nobistem re earchit ut litiis erchiliqui si 
ut vollest, si sitatem veruptatur? Quis moluptatem veliaesti ut 
periate nus autem aut parum qui simus im fuga. Uga. Nam 
quiscid ebisit lab incti ducillu ptatat a et aut mi, ariam, ut 
ipsandu sapeditiores es ius, occaborror aut inim ipientio que 
laborest de nonserc hillabo. Et ea nus aut quassita voluptio. 
Ic toribusdae erov.

Nobistem re earchit ut litiis erchiliqui si ut vollest, si sitatem 
veruptatur? Quis moluptatem veliaesti ut periate nus autem 
aut parum qui simus im fuga. Uga. Nam quiscid ebisit lab 
incti ducillu ptatat a et aut mi, ariam, ut ipsandu sapeditiores 
es ius, occaborror aut inim ipientio que laborest de nonserc 
hillabo. Et ea nus aut quassita voluptio. Ic toribusdae erov. 
Nobistem re earchit ut litiis erchiliqui si ut vollest, si sitatem 
veruptatur? Quis moluptatem veliaesti ut periate nus autem 
aut parum qui simus im fuga. Uga. Nam quiscid ebisit lab 
incti ducillu ptatat a et aut mi, ariam, ut ipsandu sapeditiores 
es ius, occaborror aut inim ipientio que laborest de nonserc 
hillabo. Et ea nus aut quassita voluptio. Ic toribusdae erov.

L-24

Staff

Name goes here

Pastors Message Goes right here,
Versperepudit unt, quis dolorpor auda quossincti dolorae do-
lorrumque a consecab iducia est quatio tet ad moloria volupta 
tiatece stius. Nobistem re earchit ut litiis erchiliqui si ut vollest, 
si sitatem veruptatur? Quis moluptatem veliaesti ut periate nus 
autem aut parum qui simus im fuga. Uga. Nam quiscid ebisit lab 
incti ducillu ptatat a et aut mi, ariam, ut ipsandu sapeditiores es 
ius, occaborror aut inim ipientio que laborest de nonserc hillabo. 
Et ea nus aut quassita voluptio. Ic toribusdae erov

Bible Verse or Quote can 
go right here or even the 

mission statement.

Name goes here

Name goes here

Name goes here Name goes here

Pastor

Staff

L-28

XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

 XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

L-31 L-32

L-27

Dr. Michael Wills
Pastor

David Swihart
Music Director

Victoria Pound
Organist

Sharon Krauser
Secretary

Vern Goodrich
Custodian

L-25

Our Ministrie
s at home and abroad

L-30
From Our Picnic

L-29

L-26
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XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

 XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

Lamb’s Chapel is a flawed but hopeful community that exists 

to help all people to take their next step toward Jesus Christ.
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Headline Goes Here Headline Goes Here

Caption CaptionCaption

Caption CaptionCaption

Caption CaptionCaption

Headline Goes Here

L-38 L-39 L-40

COVER & MINISTRY PAGE TEMPLATES
Captions may or may not be used with any of these designs

L-41 L-42 L-44

L-45 L-46 L-47 L-48

From Our Picnic

Caption goes here Caption goes here Caption goes here Caption goes here Caption goes here

Caption goes here Caption goes here Caption goes here Caption goes here Caption goes here

Caption goes here Caption goes here Caption goes here Caption goes here Caption goes here

Caption goes here Caption goes here Caption goes here Caption goes here Caption goes here

Caption goes here Caption goes here Caption goes here Caption goes here Caption goes here

Headline Goes Here

L-43

L-37

Caption CaptionCaption

CaptionCaption

CaptionCaption

Headline Goes Here

L-33
Headline Goes Here

L-34 L-35

Caption

Caption Caption Caption

CaptionCaption

Caption

Headline Goes Here

L-36
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HOW TO DESIGN YOUR DIRECTORY COVERS

•	 Pick your Front & Back Directory Cover Style.

•	 Choose the Headliner font type and color.

•	 Enter Headliner text and indicate line location.

•	 If you are using a cover picture,  
	 please write down image number or name. 

•	 Please note if you have any specific  
	 requests.

DESIGNING YOUR  
OWN COVER 
•	 When designing your own  
	 cover, please include a print  
	 out of the pages built.

•	 Fill out the Cover Form  
	 if you want us to put in a  
	 background color and/or  
	 style or for special instructions.

•	 You can use a program like 
	 InDesign, Illustrator, Publisher,  
	 Word or Photoshop.

HOW TO FILL OUT THE  
COVER FORMS

Church Directory Cover Form
# of Digital images used __________  # Photos used ___________ Church Account#: _____________

PLEASE INDICATE CHOICESFront Cover         Back Cover    
TExT

Headliner Font Type:   ______________________________________________________________

Headliner Font Type Color:      Black        White        Other:  _______________________

COvEr HEADLINEr (Text for Cover)
Church Name:   _________________________________________  Top  ________ Bottom  _______

Address:  ______________________________________________  Top  ________ Bottom  _______

City / State / Zip  ________________________________________  Top  ________ Bottom  _______

Phone #   _______________________________________________Top  ________ Bottom  _______

Year  _________________________________________________  Top  ________ Bottom  _______

Caption (Optional)  ______________________________________  Top  ________ Bottom  _______

__________________________________________________________________________________  

 
__________________________________________________________________________________

COvEr PHOTO SELECTIONS I: Cover Page Design:  
  or Custom:           See Back             Custom

II: Background Color:    Yes     No       Color #:       Style:        DS: 

III: Photos:      Rounded Corners        Squared Corners        Shadowed

Iv: File/Photo Names:  1  ______  2 _______ 3  _______ 4 ________  5 _______     Remove Wires

  
6  ______  7 _______ 8  _______ 9 _______  10 _______

2020 UCD-COV-FORM

To Appear At:

FurTHEr INSTruCTIONS   ______________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________

Cooper Black

Rosharon Baptist Church

4

The Lord is my Shepherd, I shall
not want He makest me to lie near the still waters

Praying 
child

Color and background choices 
are listed on pages 6 & 7



1. MINISTRY PAGE HEADLINER
	 •	 ex: “Following Jesus Together”.

	 •	 Select color and font type for headliners.

2. DESIGN YOUR MINISTRY PAGE
	 •	 Choose the Ministry Page layout. 
	 •	 Choose the background color,  
		  style and font type. 
	 •	 Choose a photo style: rounded  
		  squared corners, or shadow effect 
	 •	 Write down the file name or photo  
		  number to indicate where you want  
		  each image. 
	 •	 Enter captions and type  
		  color. Indicate if photo is a  
		  church or Universal image.

DESIGNING YOUR  
OWN MINISTRY PAGES 
•	 When designing your own  
	 ministry pages, please include  
	 a print out of the pages built  
	 and where they go in the directory.

•	 Fill out the Ministry Page 
	 Form if you want us to put in a  
	 background color and/or  
	 style or for special instructions.

•	 You can use a program like 
	 InDesign, Illustrator, Publisher,  
    Word or Photoshop.

19

HOW TO DESIGN MINISTRY & BROCHURE PAGES

Ministry Page Form
Church Account#:

Ministry Page#: __________ # of Photos in Envelope: ___________ # of Digital Images: __________

Step 1: Page Headliner - Choose the Title, Background Color, Font Type and Color of Font

File 
Name

Photo 
#’s

Caption to go under each photo (Maximum 60 characters)
Black 
Type

White 
Type

Church
Image

UCD
Image

Ex:
001.jpg

EX:
1-1

Example: Vacation Bible School
X

X

1-1

1-2

1-3

1-4

1-5

1-6

1-7

1-8

1-9

1-10

1-11

1-12

Headliner Title:   ___________________________________________________________________

Headliner Box Color:  ____________  Font Type:  ________________________________________

Text Color:    Black       White        Other:  _______________________________________

I: Ministry Page Layout#:  
  or Custom:    See Inside     See Back      Custom

II: Background Color:    Yes     No       Color #:       Style:        DS: 

 Font Type:   

III: Photos:    Rounded Corners       Squared Corners        Shadowed

Step 2: Page Design Instructions - (Enter information in corresponding boxes)

1. Select Ministry Page Layout or custom layout (See layout reference guide for templates)

2. Select background color and style (See background sample sheet), select font type and color 

(See layout reference guide)

3. Select photos to be framed or unframed, rounded or square corners, drop shadow

4. Select photos or digital images to be used on the page. Photos not digital, place in Design Materials Envelope.

5. Select Captions to go under the photos 

  • If pastors signature is needed on page, please sign on a seperate piece of paper and place in Design Materials Envelope 

  • If using more than just a caption, please submit text on a cd or thumb drive and place in Design Materials Envelope

MinPG Form-2-19

HOW TO FILL OUT THE MINISTRY 
PAGE FORMS

IN-1339

1
0

8

3

Following Jesus Together
Cataneo

Times New Roman

L-22 Mod

Message from Elders

Scott Salesman - Elder

Jim Newswanger - Elder

Bill Spurgeon - Deacon

Clyde Luttradder - Deacon

Daniel Knowlton - Deacon

Matt Love - Deacon

Nick Robertson - Deacon

Mitzi Saltsman - Secretary

0427

1522

0657

1410

None

1633

0825

0371

1459

Color and background choices 
are listed on pages 6 & 7



How to get started:

Color & 
Texture 
with color 
applied

IF YOU ALREADY OWN & USE ADOBE INDESIGN, ILLUSTRATOR, 
PUBLISHER OR WORD - WE HAVE RESOURCES AVAILABLE FOR 

YOU TO USE WHEN YOU BUILD YOUR COVER OR ACTIVITY PAGES.

Type this link into a browser window 
ucdir.com/design.php

BUILD YOUR OWN COVER & ACTIVITY PAGES!
INDESIGN, 

ILLUSTRATOR, 
PUBLISHER OR WORD  

WE HAVE SOME GREAT 
RESOURCES FOR YOU TO USE.

GO TO:

1.	 Create a folder on your desktop to keep  
all your project files & images inside

2.	 Open your program on your computer
3.	 Go to the webpage above and download a 

starter pack for the software you are using
4.	 Pick a template to start your design
5.	 Add color, text & texture
6.	 Add photos from your project folder
7.	 Save into your project folder
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Caption Caption

Caption Caption

Caption Caption

Caption Caption

Headline Goes Here

1

3

5

7

2

4

6

8

First & Last Name
Caption

First & Last Name
Caption

First & Last Name
Caption

First & Last Name
Caption

First & Last Name
Caption

Pastor’s Message
Caption - Us, iusdae nonse ped quam event rempore volectu re-
moluptatem quat restrum apis et lacculparum que net omnis atem 
solorem ad quiatureria voluptaquos am, ut assi ressite et aboris 
dollit volupta tureremqui aliquam aut volupient, num dio corporiae. 
Ut fuga. Obisciis volupta sit que ne dellorum nonet eribus dolecat 
iumquo invellu ptaspel itatemp elicia nonsequam simus exped ma 
similiquodis dolorpore ilibus denihil int magnimo loribus, to quo omnis 
et esequi dolo tem si dolorecae pori consequia iuntis susam rem 
esti a quaectiat.

Met volentin corrum excepelis am, tore, sitatur si blaut as rae. Itatece 
atiam, voluptia que pliquunt alique que postrum arciti aut ad utet et 
atque consequi sit adion et quid eum que volum fuga. Doluptatio cum 
eosania speriat ibusam, aborehe ndemolu ptatibe runtum entia vit 
auditiis qui velendi onsequas dolorepe et litiis quaesti buscil inisquunt 
opti duntectem qui dolore min corrunt endioriant offi  cipis mo quatem 
fuga. Et ea apient ut vento conseque volecti de enti doluptatem qui 
offi  c tota derunt occulparum ut qui dem. Ximet atem et fugit parchicab 
intureh endus, to conse eos sam, sim quae velenis pa seque quam 
autecustem quosam, voluptaerum, quosam, toreptatur? Soluptis 
comnis minciae dem de nat aceperupta cum quossimil molorecest, 
sumque consequo berro mincti demosam rest omnihil ligenimi, opta-
tus dolupta consequ ianducipsum verum quaepudis recesse quiam, 
tem rerum faccae quidignim reped eserem aped ut quid essi untorep 
udignih iciderum etur sum volum quatem haria dusdae et litaquame 
pore et optas eum verum nonseque voluptiis

Headline Goes Here
Headline Goes Here

1

2 3 4 5

Caption Caption

Caption Caption

Caption Caption

Caption Caption

Headline Goes Here
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XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

 XYZ - Outreach - ABW - Faith Action Groups - Worship - Baptism

Lamb’s Chapel is a flawed but hopeful community that exists 

to help all people to take their next step toward Jesus Christ.
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5 6

7
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http://ucdir.com/design.php


(Clicking on these sample background images on the website 
will cause them to open full size in a new window for download 
where you can either right click and save image on a Windows 
or Linux computer or control click and save on an Apple 
Computer to save the image to your desktop)

ucdir.com/design.php

BUILD YOUR OWN COVER & ACTIVITY PAGES! INDESIGN, ILLUSTRATOR, WORD, PUBLISHER

BACKGROUND COLORS & 
TEXTURES WITH COLOR 

ALREADY APPLIED THAT CAN 
BE DOWNLOADED TO USE WHEN 

YOU BUILD YOUR COVER OR 
ACTIVITY PAGES.

LAYOUT SAMPLES
These layouts are placed right next to a completed 
activity page so you can have a visual of what the 
layout can translate into with images, backgrounds 
and colors applied.

20 21

http://ucdir.com/design.php


NEED IDEAS FOR  
THE LAYOUT OF YOUR  

PAGES OR COVER?

OUR DS-SERIES TEMPLATES ARE  
PREDESIGNED LAYOUT IDEAS WITH 
APPLIED COLORS AND TEXTURES 

THAT CAN BE USED AS IS OR  
MODIFIED TO FIT YOUR STYLE.

Just indicate in the Design Guide which one of these you 
would like to use, then give us the photos and the details.

22

Type this link into a browser window (Chrome, Firefox, Edge, etc.)

ucdir.com/design.php

BRAINSTORM: LOOKING FOR IDEAS. 
Ideas come to us every day, many more than  
we could ever use. We dismiss most of them,  

without making an effort to record them.  
Here are some ideas/samples for cover ideas.

IDEAS FOR INSPIRATION. Here are some samples of some of our 
previous covers to help generate ideas 

for possible cover ideas

http://ucdir.com/design.php


Church Account#: ________________

Family Section Submitted Images Form

Place both digital and non-digital photos in Design Materials Envelope

    Submit w/Name Only       Submit w/Premier Connect Data        Put in back of book

All submitted photos are put in alphabetical order unless otherwise noted

Number File #’s
Name(s) for Directory (as it should appear)

Paid

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

TOTAL

Submitted photographs will be put in the directory at the cost of $15.00 per submitted photo,  

and $25.00 for hardback or perfect bound. Each person submitting a photograph/image is entitled to a 

directory. Please do not send irreplaceable original photographs. All photographs and images will be returned 

to the church when the directory is completed.

1. Write name and number on the back of the photograph with a photo labeling pen/pencil

2. The same information should be on the Submitted Images Form

3. To prevent damage and bleed through, use a photo labeling pen/pencil

4. Prefer vertical wallet or 4 x 6 photo

5. All photographs, if not originals, must be on photographic paper

1. Write image file number next to name

2. The same information should also be on the Submitted Images Form

3. Files accepted: jpg. pdf or tif files are accepted - Resolution of image is a minimum of 300 dpi at 2 x 3 inches

Photograph Requirements

Digital Requirements

2021-UCD-SUBMIT-IMAGES-FORM

HOW TO FILL OUT THE FORM  
FOR FAMILY SECTION SUBMITTED-PHOTOS

WHAT TO DO
•	 When submitting a hard copy of a photograph, please write the name  
	 on the submitted photo form and put the line number on back 
	 of the picture. Use a photo-safe writing tool.

•	 If submitting a digital image, put name of family and file # on the form.

•	 For best layout, submit printed photos in vertical form.   
	 See samples on the right. 

•	 The Submitted Photo Information Form must be filled out on the front and  
	 back for a Premier Connect Directory.

SUBMITTED IMAGES MUST BE ON PHOTO  
PAPER OR WILL NOT BE ACCEPTED.

23

SUBMITTED PHOTO  FAMILY SECTION INFORMATIONCHURCH # ______________________
IMAGE/PHOTO FOR SUBMITTED DIRECTORY POSE # _________________PLEASE PRINTIMPORTANT NOTE: PLEASE LIST ONLY THOSE INDIVIDUALS THAT ARE IN THE SUBMITTED PHOTO.

Head of Household              Spouse
(Last name)                                  (First name)             (Last name-if different)                    (First name)  

        ________________________________________              ________________________________________Children:   Child: __________________ Child:  ___________________  Child: ________________  Child: __________________ Child: ____________________  Child: ________________  Child: __________________ Child:  ________________________  Child: ________________
Contact Information              In the Box Means No Info Desired  

Street Address:                                                                         City:                                                                   State:                                           Zip Code:                                            

Street Address:                                                                         City:                                                                   State:                                            Zip Code:                                            ______ Home Phone Number:    (                )                   -                                                          ______ Cell Phone Number:       (                )                   -                                                          ______ Cell Phone Number:       (                )                   -                                                             E-Mail Address #1:                                                                                                             E-Mail Address #2:                                                                                                          

 
         

PLEASE PRINT

2020-SUB-FAM-PROFILE

(List oldest 
to youngest)

Second Address:

Home Address:
×

SUBMITTED PHOTO  FAMILY SECTION INFORMATIONCHURCH # ______________________
IMAGE/PHOTO FOR SUBMITTED DIRECTORY POSE # _________________PLEASE PRINTIMPORTANT NOTE: PLEASE LIST ONLY THOSE INDIVIDUALS THAT ARE IN THE SUBMITTED PHOTO.

Head of Household              Spouse
(Last name)                                  (First name)             (Last name-if different)                    (First name)  

        ________________________________________              ________________________________________Children:   Child: __________________ Child:  ___________________  Child: ________________  Child: __________________ Child: ____________________  Child: ________________  Child: __________________ Child:  ________________________  Child: ________________
Contact Information              In the Box Means No Info Desired  

Street Address:                                                                         City:                                                                   State:                                           Zip Code:                                            

Street Address:                                                                         City:                                                                   State:                                            Zip Code:                                            ______ Home Phone Number:    (                )                   -                                                          ______ Cell Phone Number:       (                )                   -                                                          ______ Cell Phone Number:       (                )                   -                                                             E-Mail Address #1:                                                                                                             E-Mail Address #2:                                                                                                          

 
         

PLEASE PRINT

2020-SUB-FAM-PROFILE

(List oldest 
to youngest)

Second Address:

Home Address:
×

Traditional - only names and  
image names needed.  

No contact information necessary.

Information for Premier Connect

OH2555

Doe, Joe & Mary

Jones, Matt, Robyn, Fred, Becky

Matthews, Jason

Smith, Wendy

cd-1

$15
$15
$15
$15

submit
submit
cd-56

SUBMITTED PHOTO  
FAMILY SECTION INFORMATION

CHURCH # ______________________

IMAGE/PHOTO FOR SUBMITTED DIRECTORY POSE # _________________

PLEASE PRINT
IMPORTANT NOTE: PLEASE LIST ONLY THOSE INDIVIDUALS THAT ARE IN THE SUBMITTED PHOTO.

Head of Household              Spouse
(Last name)                                  (First name)             (Last name-if different)                    (First name)  
        
________________________________________              ________________________________________

Children:   Child: __________________ Child:  ___________________  Child: ________________ 

 Child: __________________ Child: ____________________  Child: ________________ 

 Child: __________________ Child:  ________________________  Child: ________________

Contact Information              In the Box Means No Info Desired  

Street Address:                                                                         City:                                                                   

State:                                           Zip Code:                                            

Street Address:                                                                         City:                                                                   

State:                                            Zip Code:                                            

______ Home Phone Number:    (                )                   -                                                          

______ Cell Phone Number:       (                )                   -                                                          

______ Cell Phone Number:       (                )                   -                                                          

   E-Mail Address #1:                                                                                                          

   E-Mail Address #2:                                                                                                          
          

PLEASE PRINT

2020-SUB-FAM-PROFILE

(List oldest 
to youngest)

Second Address:

Home Address:
×

SUBMITTED PHOTO  
FAMILY SECTION INFORMATION

CHURCH # ______________________

IMAGE/PHOTO FOR SUBMITTED DIRECTORY POSE # _________________

PLEASE PRINT
IMPORTANT NOTE: PLEASE LIST ONLY THOSE INDIVIDUALS THAT ARE IN THE SUBMITTED PHOTO.

Head of Household              Spouse
(Last name)                                  (First name)             (Last name-if different)                    (First name)  
        
________________________________________              ________________________________________

Children:   Child: __________________ Child:  ___________________  Child: ________________ 

 Child: __________________ Child: ____________________  Child: ________________ 

 Child: __________________ Child:  ________________________  Child: ________________

Contact Information              In the Box Means No Info Desired  

Street Address:                                                                         City:                                                                   

State:                                           Zip Code:                                            

Street Address:                                                                         City:                                                                   

State:                                            Zip Code:                                            

______ Home Phone Number:    (                )                   -                                                          

______ Cell Phone Number:       (                )                   -                                                          

______ Cell Phone Number:       (                )                   -                                                          

   E-Mail Address #1:                                                                                                          

   E-Mail Address #2:                                                                                                          
          

PLEASE PRINT

2020-SUB-FAM-PROFILE

(List oldest 
to youngest)

Second Address:

Home Address:
×Please also complete the information on the reverse side.

Please also complete the information on the reverse side.

2021-SUB-PHOTO-FAM-INFO

2021-SUB-PHOTO-FAM-INFO

OH2555

Smith Wendy

Cassie

150 Main St.
ColumbusOhio

43035

740

740

816

775

5687

4692

wsmith150@gmail.com
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HOW TO SUBMIT A COMPLETE ROSTER
FILE TYPES ACCEPTED & SUBMITTED

CHURCH MANAGEMENT SOFTWARE
If you use a church software program, most allow you to create a report file that can then be exported or saved  
to another file type. Usually there are several options to export to, such as plain text, .tsv (tabbed delimited),  
.csv (comma delimited) or an Excel file.  Any of the text options are preferred along with any spreadsheet file. 

•	 Excel - Place headers at the top of each field/column
•	 Plain Text 

HOW TO SUBMIT A NON-PHOTOGRAPHED ROSTER
  When submitting a Non-Photographed Roster (for those not available for photography)

•	 Must be camera ready (ready to print). If using Word, Publisher or PDF, it must be sent in on a CD or Flash Drive. 
•	 Any changes to a Non-Photographed roster, at the time of proofing, must be made by the church and  

	 resubmitted with the proof book.

ROSTER GUIDELINES BEFORE SUBMISSION
YOUR ROSTER NEEDS TO BE UPDATED BEFORE SENDING IT TO US.  
		  (new members added, those no longer attending removed, etc.).

•	 Any excessive modifications to the Roster will be a charge per page, see the Cost Summary page

The roster consists of all members in the household living at the same address
•	 Family’s last name
•	 Parent’s name(s)
•	 Children’s names; separated from parents by a semi-colon; separated from each other by a comma
•	 Street address, city, state and zip code 
•	 Up to three phone numbers - 1 home phone; 2 cell phone numbers
•	 Up to two email addresses - head of household; spouse
•	 Special characters should be placed after the name. In the rosters it should be placed after the individual name 
•	 Please do not submit a roster with special formatting such as bold, underlined or italicized
•	 There may be a charge to list second addresses
•	 Do not send in a spreadsheet file with hidden columns, please delete these columns before submitting

If in doubt about your file, your church can email a sample file to the office for approval
If you are unable to submit your roster on a CD or Flash Drive, please call our office for assistance

•	 Tab-separated (.tsv) or Comma-separated (.csv) 
•	 Google Sheets downloaded as .xls

••• Example of Roster file in Excel •••

TO CONSIDER WHEN WORKING ON YOUR ROSTER 
IF YOUR CHURCH WILL BE RECEIVING THE DIRECTORY APP: Email addresses are 
important, your church family receives the app unique identifier by email!

SAMPLE BROCHURE IDEAS
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HOW TO SUBMIT A COMPLETE ROSTER SAMPLE BROCHURE IDEAS

THESE ARE GREAT FOR COMMUNITY OUTREACH

WE LEARN about God’s

constant, saving love even  

in the midst of making  

mistakes. We explore “Friends  

don’t let friends go Unforgiven”, 

authority, transformation, 

leadership, and

failure.

LOVE PRAYER..is there a right way? 
We discover the many different 

ways to pray. When, where, how? 
Exploring prayer leads us to being 

comfortable in expressing our  
inner most thoughts and  

concerns. If a problem isn’t  
worth praying about, it isn’t  

worth worrying about!

PRAY

Ministry minded, family focused.

UNIVERSAL
CHURCH DIRECTORIES

Welcome to our Youth Group!  
We serve students in grades 7-12.  
Below is a description of the  
weekly programs offered!  

We desire the youth to have a 
vibrant relationship with Jesus Christ. 
We desire the youth to be seekers  
of God’s word. Followers of Christ  
and to understand “I am my Brother’s 
Keeper” and to be engaged in 
compassionate ministry.

Don’t let anyone look down  
on you because you are  

young, but set an example  
for the believers in speech,  

in conduct, in love,  
in faith and in purity.

FAITH

30 Bowman Street  - Mansfield, OH  44903
1-888-742-5823 - www.ucdir.com
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Who we are
Founded in 1898 by the Society of Sacred Heart (RSCJ), Sacred Heart Schools, 
Atherton is a Catholic, independent, co-educational day school for students in preschool 
through grade 12. 

Drawing upon the charism of the Religious of the Sacred Heart and guided by the five 
Goals and Criteria, we are an institution that honors values. A Sacred Heart education 
prepares students for a lifetime, one where learning isn’t limited to just classrooms and 
textbooks. It’s an education that inspires students to be inquisitive about the world 
and lets them discover the joys of lifelong learning. Our rigorous academic program 
challenges students to think critically and creatively, while promoting a deep respect 
for intellectual values. Small class sizes and student-centered learning activities ensure 
that all students are engaged on a daily basis. 

Our highly skilled faculty utilize a variety of teaching strategies, 
technological tools, and ongoing educational research and evaluation 
methods to support the academic growth and  success of each child.
As a member of the international Network of Sacred Heart Schools, we benefit 
significantly from the Network’s rich history, deep heritage, and commitment to 
fostering active, informed, and responsible global citizens. In addition to vibrant athletic 
and fine arts programs, students participate in a wide range of community service and 
social justice projects that assist them in developing an awareness of and responsibility 
for our everchanging multicultural world.

This brochure provides a glimpse of what encompasses a Sacred Heart education and is 
an invitiation to conversation. We welcome your interest in our school community and 
look forward to meeting your family.

Sports Programs
At Sacred Heart we hold dear the philosophy 
of educating the whole child. Aligned with 
this, school sports support a healthy lifestyle 
and the development of healthy habits. 

Importantly, sports programs also offer 
numerous opportunities to learn life lessons, 
such as the importance of teamwork and the 
value of perseverance. 

From our elementary physical education 
instructors to our middle and high school 
coaches to our SHP athletic performance and 
sports medicine specialists, SHS Athletics 
aims to provide an environment that is 
positive, challenging, and fun. 

With more than 90% of LMS students and 
70% of SHP students participating in sports 
each year, athletics is a vital part of the 
Sacred Heart student experience.

1,186 .................. Total Students
160 ..................... Total Faculty
27%  ................... Identify as students of color
59/51 .................. Male/Female Students
100%  ................. College Matriculation
5,000 +  .............. SHS Alumni
41 ....................... Competitive Sports Program
20+  .................... Fine Arts Program
1:1  ..................... Technology Program

Sacred Heart Stats

Sacred Heart’s Preschool & Kindergarten offers an  
outstanding educational program, combining the Montessori 
method of education with the faith traditions and 
educational goals of the Religious of the Sacred Heart - all 
delivered in a caring and nurturing environment.

The admissions process has many steps. As the school extends through grade 12, families can be with our 
school for many years; therefore, we want to do more than just give you the facts about our academic program. 
We want you to come away with a sense of who we are and what we stand for, so you are able to make an 
informed decision that will be mutually beneficial to your family and the school for many years to come.

The Sacred Heart Lower & Middle Schools 
(LMS) actively seek applications from a broad 
range of students, but in particular, looks for 
enthusiastic learners capable of succeeding within 
and contributing to a challenging and rigorous 
academic environment. The school welcomes and 
encourages applicants with diverse backgrounds and talents who can make a positive impact on 
our campus life and greater school community.

Sacred Heart Preparatory (SHP) actively seeks 
applications from a broad range of students, but 
in particular looks for those who are passionate 
learners, socially responsible, eager to engage 
with the high school community, and above 
all, capable of succeeding within and 
contributing to a challenging and rigorous 

academic environment. SHP welcomes all applicants of diverse backgrounds, experience, 
and talents who can make a positive impact on our campus life and greater school 
community.

Preschool/Kindergarten

Preparatory

Middle School

Sacred Heart Catholic School

For more information on enrolling your child here,  
please call us at 419-719-6467 or go online to  
www.sacredheartparish.org to download an  
application to get the process started.

1427 Main Street • Johnstonville, OH 44972 • 419-719-6467 • www.sacredheartparish.org
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Education

History

Field Trips

At The Learning Tree, we help 
prepare the children for 
kindergarten.  Our teachers 
help them learn math, 
science, social studies, and 
the English language. We not 
only teach the standards but we also 
share our faith through prayer, Bible 
verses, and a monthly Children’s 
Chapel with a story given 
 by Pastor Brian!

Since 1980, The Learning 
Tree as provided quality, 
state licensed childcare and 
preschool to the Lima area. 
We were created to extend 
love, acceptance, and care 
to all who walk through our 
doors. We care for ages 18 
months through 13 years. In 
order to meet the needs of 
our community’s children, we 

offer a variety of programs: toddler care, full and 
part-time pre-school, before and after-school 
care, and summer school age care.

We also help our kids 
through fun trips. In the 
summer we go on various 
field trips two times a week 
to places like Boonshoft 
Museum of Discovery, 
Imagination Station, 
Columbus Zoo, and 
libraries. We also go to 
places just for fun such as 
various city pools, bowling, 
and the Columbus Clippers baseball games.

 We are excited to welcome you into this active and thriving family of faith. We strive to help people gain a closer connection to God and  a stronger faith with the teaching of these  6 Great Ideas:
• Worship regularly
• Spend Time Daily with God• Give generously
• Serve in a Ministry• Participate in a small group• Invite a friend.

Pastoral & Christian Counseling ServicesHere at New 
Albany Methodist, 
we recognize that 
there are times in 
each of our lives 
that one-on-one 
counseling can be 
a vital part of the 
spiritual healing 
process. Our 
pastors welcome 
the opportunity 
to talk with you 
about faith, about 
life, about loss, about God. Some of the areas of helpful conversation may be:
• Couple, Marital, Parenting and Family• Communication
• Premarital
• Balancing Career and Family• Stress Reduction
• Grief and Loss
• Divorce
• Spiritual Growth & Wellness

Jesus said “Let the little children come to me, and do not hinder them, for the Kingdom of God belongs to such as these.” Here at New Albany Methodist, these words are the foundation of our Children’s Ministry. 

Children’s Ministry
What we believe

Pastor Amy Wood and her faithful volunteers celebrate every child. Whether at Sunday Children’s Worship, Vacation Bible School, Low Stress Christmas Play, the Easter Egg Hunt, Harvest Hullabaloo or any of our other many exciting events, children are taught over and over again about a loving and accepting God. Come and let your child experience the unconditional love of God.

With these practices, we believe you can get into God’s flow for your life, for your family, for your work and for your community.
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Westerville Estates Community
— coming side by side with the children 
and adults of the community. Tutoring on 
Wednesdays from 3:30 – 5 pm

The Open Shelter of Columbus
— Help us prepare and deliver over 100 lunches 
for the homeless.

New Albany Hunger Alliance
— Bring in canned goods and loose change 
and add it to the grocery cart in our lobby. All 
collected items are donated every month. You 
can help by donating items and by delivering the 
items to them as well.

30 Hour Famine 
— The New Albany UMC youth group partners 
with area youth for a weekend immersion 
experience. During these 30 hours, youth learn 
about local and global hunger and how to be an 
active agent for change to this terrible problem.

Serving the Community

Traditional worship - 8:30 and 11:00 a.m.  
Our 8:30 Worship is one that offers our Chancel 
Choir and nursery childcare. The 8:30 service is 
held in our sanctuary. We worship God through 
congregational hymn sings led by piano and 
organ, beautiful anthems sung by our choir, 
the reciting of scripture, pastoral prayer and an 
inspiring sermon. Our 11:00 service happens 
in our larger worship center. All of our worship 
services are family friendly.  

Redemption! Contemporary Worship - 9:30 a.m.
In this service we aim to connect you to the 
redeeming power of God through music, 
fellowship, prayer and teaching. Come and 
experience this powerful hour of worship. The 
Redemption Band leads us in praise with songs 
from many different genres including jazz, 
blues, gospel, folk and Christian Contemporary 
rock. We invite you to let each song, prayer and 
lesson lift you each Sunday morning. Children 
are welcome in all our worship services. If your 
child chooses to stay with you, please feel free to 
ask the greeters to give you a activity/coloring 
clip board when you come in. Please know that 
ear plugs are available upon request as well.

Worship with Us!

New Albany 
Methodist

20 Third St.
New Albany, OH 43054

614-855-1403
newalbanyumc.com

SAMPLE-4
Life Groups
“Life Groups” is our term for small groups of  

people gathered in order to foster relationships 

centered on Christ.  Each Life Group is focused 

on discussing various study materials (Bible 

study, sermon notes, book study, etc).  There are 

a variety of  Life Groups meeting at different times. 

Check out the life group page to see if  there is a 

group that meets your needs and schedule. 

Crossroads Students
Our teenagers get together during the 10:30am 

Sunday morning service to learn about God and 

how to apply Christian principles to daily life. 

We also have a youth group  for grades 6-12 on 

Sunday nights from 6:30-8. We play games, learn 

about God, and get to know other people our age! 

a community of sojourners in Christ

      committed to live by Faith
 to transmit Hope
      and to be known by Love.

Our Mission

Our Vision

Our Story

Worship Gatherings

Inviting people to apprentice to Jesus, 

learning to live by Faith, transmit Hope, 

and to be known by Love.

Women’s Ministry
Crossroads Women is about creating a 

safe place for women to come together for 

mutual encouragement.  Laughter, joy and 

good conversation are key components of  

the Crossroads Women.  A couple of  times 

throughout the year there will be sign ups for a 

8-12 week weekly bible study. 

Men’s Ministry
With regular gatherings, the Crossroads Men 

seeks to build trusting relationships that foster 

spiritual conversations.  Often a good step in 

spiritual growth is gathering around others who 

know you and can be a source of  strength and 

encouragement. There is a weekly bible study  

and other get togethers each month - game  

night, bowling, basketball, and camp fires.

Crossroads Kids
We invite our children to join us for the first couple 

songs on Sunday mornings and then they go 

Crossroads Kids, a fun, friendly, and scripture-

focused environment where they can expect 

love and acceptance through worship and the 

Crossroads community.

We are a community simply enthralled  

with Jesus. We believe that Jesus contains  

all of the treasures of wisdom and 

knowledge and we are committed to  

learn from him as our Lord.

Crossroads has been in Lima Ohio for  

100+ years! We have a history of serving  

the community, seeking to be a 

transformative agent. Through the years  

we have met in a storefront and in small 

church buildings before settling into our 

current location at 775 S. Thayer Rd.

Sundays from 9:00 am & 10:30 am - Our 

gatherings typically last a little over an hour.

775 S Thayer Rd., Lima, OH 45806

Phone: 419-229-4074 www.limacrossroads.org

SAMPLE-3

the gathering

SAMPLE-1
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Our Mission  
is to educate  

the whole child;  
to cultivate  

in our students  
a personal  

and active faith  
in God and  
to lay the  
foundation  

for a  
meaningful life.

Sacred Heart 

Catholic School
2016-17

SAMPLE-2

FRONT COVER
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DESIGN YOUR TRI-FOLD BROCHURE (If selected) - If you have elected to have a tri-fold brochure 
printed for your church, you will need to mark the brochure layout form appropriately with photograph spaces and text. 
In the spaces reserved for your photographs, mark the back of the photograph and place a corresponding number 

on the brochure layout form. You may 
replace a photograph space with text 
if you choose. Enclose the brochure 
layout with your church directory and 
mail at the same time as you mail the 
directory materials. If submitting a 
pre-designed brochure, please put all 
artwork on a separate disk.

MINISTRY TOOLS

q Business Cards	 Church #: ___________________________________________________________

q Note Cards	 Church Name:  _______________________________________________________

q Post Cards	 Address:  ___________________________________________________________

q Brochures	 Phone:  _____________________________________________________________

q 16 x 20 Mosaic	 Color of Frame: ____________________  Background Image #:  ______________

Quantity:  _______________ Contact Person:  ____________________________________________________

Please mark corresponding boxes and write your choices on the ministry tool page.

DESIGN YOUR BUSINESS CARD (If selected) - If you have elected 
to have a business card printed for your church, you will need to mark the card layout 
appropriately with an image or logo and text. You may replace a logo with a photograph if 
you choose. If submitting a predesigned card, please put all artwork on a separate disk.

DESIGN YOUR NOTE OR POST CARD  
(If selected) - If you have elected to have a Note/Post Card 
printed for your church, you will need to mark the card layout 
appropriately with an image or logo and text. You may replace  
a logo with a photograph if you choose. If submitting a 
predesigned card, please put all artwork on a separate disk.

3.5 x 2 inches
FRONT ONLY

DESIGN YOUR  
EASY BROCHURE/
VISITOR FOLDER  
(If selected) - If you have elected an 
easy brochure/folder for your church, 
you will need to mark the brochure 
layout form appropriately with page 
numbers from your directory.

BACK

Page #

FRONT

Page #

INSIDE BACK

Page #Page #

INSIDE FRONT

NOTECARD

4.25 X 5.5  

inches

FOLDED

OUTSIDE 
LEFT

BACK FRONT INSIDE 
LEFT

INSIDE 
CENTER

INSIDE 
RIGHT

Write
Image #

Write
Image #

Write
Image #

Write
Image #

Write
Image #

Write
Image #

POSTCARD
5.5 x 3.5 inches

Not available 
with folder



INSERT ALL ENVELOPES AND
DESIGN PAGES HERE
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Your Plan Your Goal  _____
Your Credits ____Create a framework to inspire and prepare

COVERS & PAGES
OUTSIDE FRONT COVER
Topic _ _______  Collect _ _____ Template# _________

INSIDE FRONT COVER
Topic _ _______  Collect _ _____ Template# _________

PAGE1 
Topic _ _______  Collect _ _____ Template# _________

PAGE2 
Topic _ _______  Collect _ _____ Template# _________

PAGE3 
Topic _ _______  Collect _ _____ Template# _________

PAGE4 
Topic _ _______  Collect _ _____ Template# _________

PAGE5 
Topic _ _______  Collect _ _____ Template# _________

PAGE6 
Topic _ _______  Collect _ _____ Template# _________

PAGE7 
Topic _ _______  Collect _ _____ Template# _________

PAGE8 
Topic _ _______  Collect _ _____ Template# _________

PAGE9 
Topic _ _______  Collect _ _____ Template# _________

PAGE10 
Topic _ _______  Collect _ _____ Template# _________

ROSTER _______________________________________

INSIDE BACK COVER 
Topic _ _______  Collect _ _____ Template# _________

OUTSIDE B-COVER _______ Template# _________

SUBMITTED FAMILY PHOTOS

Plan for credit use:
Tools ______________________

Cover options_______________

Binding options _____________

Inside Covers _______________

Pages _ ____________________

Misc. _____________________

Topics to consider:
Mission Statement

Anniversary/History

Scripture/Inspiring Hymn

Pastor page/note or letter

Staff /volunteer leaders

List Names:

Groups/ formal or inaction

List Groups:

Suggestions to include:

Worship, Family, Youth,

Childrens’ activities, Outreach

Submitted Family photos of  
homebound/out of town members

Logos for your church  
and groups

Event Pictures to take:
___________________________
___________________________
___________________________
___________________________
___________________________


